I[TPUJIOXEHME 2

YTBEPXJIEHO

npukazom MBOY

«KpacHorapaeiickas mkona Nely
or 24.01.2023 Ne 4]

ITPABWJIA ITIOJIb30BAHUSI BUBJIMOTEKOM
MBOY «KPACHOT'BAPJAENCKASI ILIKOJIA Nel»

bubmoreka MBOVY «Kpacroreapaeiickas mxoma Nely pabortaer ¢ 8:00 mo 16:10,
nepepeB ¢ 12:00 mo 13:00, BeXOxHBIE AHM — cyGGoTa, BOCKPECCHBE, CAHHUTApHBIA JIEHb —
TMOC/eTHUH JIeHb MeCsIa, METOMMYECKUI IeHb — TPETHI YeTBepr MecsIa.

1. IOPSIIOK MMOJIb30BAHMSI BUBJIMOTEKOM

1.1. 3amuce yuamwmxcs MBOY «Kpacrorsapnefickas mkona Nely» (nanee — 00) B 6ubnuoTeky
TMTPOM3BOMUTCA TIO CITHCOYHOMY COCTaBY KJlacca B MHAMBHIYaTbHOM TOPSIKE, EAArOTHYECKHX 1
MHBIX paboTHukoB OO, pomuTeneil (MHBIX 3aKOHHBIX NPEICTABUTENEH) yYalmuxcs — 1Mo
IacIopTy.

1.2. Tlepeperucrpauus noss3opareneit 6ubmMoTeKH TIPOU3BOJIUTCS €XKETOJIHO.

1.3, JlokyMeHTOM, MOATBEPIIAIOLIAM NpaBO  NOJB30BaHUs OubOIHOTEKON, sIBIsETCS
YUTATEIbCKUH hopMyIsip.

1.4. Ynurarensckuit GopMysip GuKCHpYeT 1aTy BbIAAYH MOTB30BATEINIO JOKYMEHTOB H3 (hoH1a
OUOIHOTEKU M X BO3BPAIICHUS B OoubmmoTeKy.

2. IIOPSITIOK ITOJIb30BAHUSI ABOHEMEHTOM

2.1. TTonp3oBarenu HMCIOT IIpaBO MOJIYYHUTh Ha JOM M3 MHOTOTOMHBIX U3JaHui He OoJjiee ABYX
HAOKYMEHTOB OJHOBPEMEHHO.

2.2. MakcuMabHEIE CPOKH TOJTb30BAHHS JOKYMEHTAMHU:
* y4eOHHKH, ydeOHbIe 0COGHS — yueGHBIH ro;
* HayqHO-TIOMyJIsIpHAs, M03HABaTe/IbHAsl, Xy10)KECTBEHHAS JINTEPATYPa — MECSLL;

¢ ICPHOANYCCKHUEC U3TaHUSI, U3JIaHUS TTOBBIIIIEHHOTO Ccripoca — 15 nHeid.

2.3. VYuyacTHUKHM 0Gpa3’oBaTeNbHOrO  mpouecca MOTYT TMpPOMJIHTBE CPOK  MOJB30BAHHS
AOKYMCHTaMH, €CJIH HA HUX OTCYTCTBYET CIPOC CO CTOPOHEI APYTHX OJIb30BATENEH.

3. IOPAIOK PABOTEI B YUTAJILHOM 3AJIE
3.1. JIokyMeHTBI, peHa3HAYCHHBIE LTS paboTEI B YHTAILHOM 3aJie, Ha IOM HE BBIIAIOTCH.

3.2. DHIMKIONEINH, CHPaBOYHHKH, PCOKHE, ICHHBIE W WMEIOIIMECS B EIWHCTBEHHOM
SK3EMIUIPE NOKYMEHTBI BBIAAKOTCS TOJIBKO [UTst pabOTHI B YHTAIBHOM 3aJle.



4. NOPAAOK PABOTBI C KOMIIBIOTEPOM, PACIHOJIO)KEHHBIM B
BUBJIMOTEKE

4.1. PaGora ¢ KOMIIBIOTEPOM YYaCTHHKaMH OOpPa30BaTENBHOTO TMPOLECCa MPOU3BOIMTCS MO
rpaduKy, yTBepxAeHHOMY pyKkoBoauTeneM OO, U B IPUCYTCTBHH Tleaarora - GubmoTexaps.

4.2. Paspemaercs pa6oTa 3a OXHHM IIEPCOHAIBHBIM KOMIIBIOTEPOM He Goniee JBYX 4YeOBEK
OJTHOBPEMEHHO.

4.3. Tlo BceM BompocaM mMoWcka HHPOpMAUMH B ceTH VIHTEpHET MOJB30BATENh HOIDKEH
obpamarscs K nexarory - Gubanorekapio.

4.4. 3anpemaeTtcs obpallleHHe K TIaTHBIM pecypcam ceTd ViHTepHer.
S. IIOJIb3OBATEJIM BUBJIMOTEKU UMEIOT ITPABO:

5.1. Ilomyyars momHyro MH(GOpMAIMIO 0 cocTaBe GHGIMOTEYHOTrO (OHMA, WHPOPMALIMOHHBIX
pecypceax M IpeoCTaBIIsIeMbIX OUOIMOTEKON yeIyrax.

5.2. Ilonp30BaThCs CIPaBOYHO-OUOIHOrpaQUUECKHM aNapaToM GHOIHOTEKH.
5.3. Ilomy4aTs KOHCYJIBTAIIHOHHYIO IIOMOLIb B IIOMCKE M BBIGOPE HCTOUHHKOB HH(POPMAIIHH.

5.4. Ilomy4yaTs BO BpPEMEHHOE I0JIE30BaHHE HAa aOOHEMEHTE W B YHTAIBLHOM 3aJie eYaTHBIE
U3/1aHus, ayANOBU3YAIbHBIE JOKYMEHTHI M IpyTHe HCTOYHHKH WH)OPMAIIHH.

5.5. IIpoaneBaTs CpoK MONB30BaHUS JOKYMEHTAMH.

5.6. Ilomyyars Tematuueckue, dakrorpaduueckue, yTouHsioUMe M OuGIMOrpaduueckue
CIIpaBKM Ha OCHOBE (OHIA OMOIHOTEKH.

5.7. llomy4ate KOHCY/BTAlIHOHHYIO MOMOLIL B paboTe ¢ WH(OpPMaLMeill Ha HeTPaANLHOHHBIX
HOCHUTEJISIX IIPH MTOJIb30BAHUH JJIEKTPOHHBIM M HHBIM 000pY10BAHHEM.

5.8. Y4acTBOBaTh B MEPOIIPUATHSAX, IPOBOIUMBIX OUOTHOTEKOIA.

5.9. Tlonp3oBaTbCs MUIATHBIME YCITYTaMH, MPEIOCTABISIEMBIMA GHOTHOTEKOH, COTIIACHO YCTaBY
OO u moNMoXeHHMIO O IIATHBIX YCIyraX, yTBEPKIeHHOMY pykoBoauTenem OO.

5.10. O6pamatscs 171 pa3penIeHus KOHGIUKTHOM cuTyammu K pykooautemo OO.
6. IIOJIb3OBATEJIN BUBJIMOTEKHU OBS3AHBI:
6.1. CobGmonaTh npaBuiia MoJIb30BaHus GUOITHOTEKOI.

6.2. BepesKHO OTHOCHTBCS K TIPOM3BEICHHSIM TTeuaTH (He BBIPBIBATH U HE 3arHOaTh CTPAHMIIBI, HE
AenaTe B KHUTaX MOJYCPKHBAHHH, MOMETOK), HHBIM JIOKYMEHTaM Ha pa3/IMYHBIX HOCHTEJSX,
000py10BaHHIO, HHBEHTAPIO.

6.3. IlomnepxuBarh TOPANOK PACCTAHOBKH JOKYMEHTOB B OTKDHITOM JOCTYNE GHOIHOTEKH,
PAaCIIOJIOKEHMS KAPTOUYEK B KaTajorax  KapToTeKax.

6.4. Ilop30BaTHCS IEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B TIOMEIIEHUH GHOIHOTEKH.

6.5. Ilpn mosy9eHnH TOKyMEHTOB YOEIUTBCS B OTCYTCTBUM AeEKTOB, a IPH MX 0OHApYKECHHH
npouHOPMUPOBaTL 06 3TOM menarora - GubaMoTekapss. OTBETCTBEHHOCT 3a OGHAPYKEHHbIE
ne(eKTH B cAaBaeMbBIX JOKYMEHTaX HECET MOCIEIHHH M0Tb30BaTeNb.



6.6. PacriuceiBaThes B YUTATETHCKOM (HOPMYIISIpE 3a KaXIbIH MOJTyYEeHHbIH TOKYMEHT.
6.7. Bo3spamarts u3gaHus B GHOIMOTEKY B YCTAHOBIIEHHBIE CPOKH.

6.8. 3aMeHATh NOKYMEHTBI OMONMOTEKH B Cilydae MX YTpaThl WM TOPYM HM DPaBHOLEHHBIMH
mib0 KOMIIEHCHPOBAaTh ymepOd B pa3Mepe, YCTAHOBIEHHOM TPABHJIAMM  IOJIb30BAHHS
OubamoTeKoit.

6.9. BosBpamare uM31aHUS 1O MCTEYEHHH CpoKa o0yueHWs WM paGoThl B 0Opa3oBaTeNbHOIN
OpraHH3aIuHu.

7.IIPABA 1 OBA3AHHOCTHU BUBJIMOTEKHA

7.1. bubnnorexa B CBOEH NEATENBHOCTH OOECNEUMBAET pPEATM3AlMIO MPaB TONb30BaTENEil,
YCTaHOBJICHHBIX pasjieJioM 5 Hactosmux [IpaBui.

7.2. bubnuoteka o6ciTyKHUBaeT MoJb3oBaresell B COoTBeTCTBHM ¢ [losoxeHreM 0 GHBIHOTEKE 1
HactosimmmHu [IpaBunamu.

7.3. bubnuoreka ob6s13aHa;
* uHGOPMUPOBATE MOJB30BaTENeH 0060 BCEX BHAAX MPEIOCTABISEMBIX OUGIMOTEKOH yeyT;
* 00eCIIeUnTh MOJIB30BATENSIM BO3MOXHOCTH II0JIb30BaHHs BCceMH (HOHIaMU OGHOIHOTEKH;

* 00ecnednTh BBICOKYIO KYJIBTYPY OOCIY)KMBAHHS: OKA3bIBaTh MOJIB30BATENSM MOMOIIbL B
BbIOOpE HEOOXOMMMBIX NpPOM3BENCHMH IIeYaTH W JPYrMX MaTepuajioB, MPOBOAS YCTHEIE
KOHCY/IbTAllMH, TIPEJIOCTAaBJIsIss B MX MOJB30BAHUE KATaJOTH, KAPTOTEKH W HHBIE (POPMBI
MHQOPMHUPOBAHHS, OpPraHW3ys KHWXKHBIC BBICTABKH, OuOIHOrpaduueckue 0030pbl, JIHH
HHGOPMALIUH U IPYTHE MEPOTIPHSTHS

* OCYIIECTBJIATH MOCTOSIHHBIM KOHTPOJIb 332 BO3BpAICHHEM B OHOJIMOTEKY BBIIAHHBIX KHMT,
IPYTUX MaTepHaJIOB;

* co3daBaTh M MOJJICPXKHMBaTh B OuOiMoreke KOMGOpPTHBIE YCIOBHS s paboThi
IOJIB30BaTENEeH.

8. OTBETCTBEHHOCTD ITOJIb30BATEJIEA BUBJIMOTEKH

8.1. Bosmemenne monb3oBaTensMHu ymiepba JomyckaeTcs B (OpME 3aMeHBI yTEepSHHOTO
JIOKYMEHTa PaBHOLICHHBIM JUOO MyTEM IEHEKHON KOMIEHcaluu. JleHexHas KOMIICHCALHs
nepevrcIseTcs Ha pacueTHsli cuetr O0.

8.2. Ilpu BO3MEmEHMH TMOJB30BATENIeM yiuepba CTOMMOCTh YTPAyeHHBIX JIOKYMEHTOB
YCTaHABJIMBACTCS OKCIICPTHOH KOMHCCHEH MO OLIEHKE JOKYMEHTOB, HAa3HAYEHHOW MPUKA30M
pykoBoaurenst OO.
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