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NHCTPYKIMUA 10O KAAPOBOMY JEJONPOU3BOACTBY
MBOY «KPACHOTI'BAPJIEVCKAS IIIKOJIA Nol»

1. O01mue moJ10:KeHus

1.1. Hacrosimass MHCTpyKIMsT 1O KaJIpoBOMY Jienomnpou3Bojictey MBOY
«KpacHorBapaeiickas mkoisia Nel» (ganee — MHCTpyKIUs) yCTaHABIMBAET €IUHbBIE
npaBuia CO3/IaHUs JOKYMEHTOB M OpraHu3aliii paboThl C HUMH B JIEATEILHOCTH
cnenuanucta nmo kaapam MBOY «KpacnorBapaeiickas mkoma Nely» (manee —
[llxoma) w HampaBlI€HAa Ha COBEPIICHCTBOBaHME pabOThHl C  KaJApOBOMU
nokyMeHranuen B [Ikore.

1.2. KagpoBoe Jenonmpou3BOACTBO — JIEATEIBHOCTh, OOecreYnBaronias
JIOKYMEHTHUPOBaHUE MPOLIECCOB YIIPABIICHUS MEPCOHAIOM U OpraHU3aIuio padoThI
C KaJApOBOM JOKYMEHTALINEN.

1.3. UucTpykimss  ob0si3aTenbHa Al NPUMEHEHHsS PaOOTHUKAMH — TIpU
CO37aH1H ¥ 0O(DOPMIICHUH KAJPOBBIX TOKYMEHTOB.

1.4. qupexrop IlIkomabl onpenenser OTBETCTBEHHBIX 3a BEJACHUE KaJIPOBOTO
nenornpou3BoacTBa B Illkoine, xoTopeie 0O0ECNEUMBAIOT YYET U MPOXOXKJICHUE
JIOKYMEHTOB B YCTAHOBJICHHBIE CPOKH, OCYIIECTBIISIIOT O3HAKOMJICHHE paOOTHUKOB
[[Ixonbl ¢ HOPMATUBHBIMA M METOAMYECKHMMH JOKYMEHTAMH IO KaJpOBOMY
JE€JIONPOU3BOCTBRY, JOKYMEHTAMH MO JIUYHOMY COCTaBY.

1.5. OTBETCTBEHHBIE 32 BEJICHHE KAJPOBOTO JEJIOMPOU3BOJCTBA HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a BBbINOJHEHUE TpeboBanuii WHcTpykuuwy,
COXPAHHOCTh HAaXOJSIIUXCA y HHUX CIY>KEOHBIX JOKYMEHTOB, 00 HX yTpare
HEMEJICHHO JOKJAabIBAIOT AupekTopy LIIKkombi.

1.6. MucTpykius pa3paboTaHa Ha OCHOBAHHH:

— TpynoBoro koxaekca;

— bromkeTHOro Kojiekca;

— @enepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O mnepcoHaIbHbBIX
JAHHBIX;

— @enepanpHoro 3akoHa ot 27.07.2006 Ne 149-03 «O6 wundopmaruwy,
UH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIIUTe HHHOPMAITUNY,;

— noctanoBinienus [IpasurensctBa ot 15.06.2009 No 477 «O6 yTBEepX)IACHUU
[TpaBun nenompon3BoICTBA B peepaabHbIX OpraHax UCTIOTHUTEIHHON BIACTIY;

— noctanoBinienus [IpasurenscTBa ot 16.04.2003 No 225 «O6 yTBEepX)ACHUU
[IpaBuy BemeHUST W XpaHEHUsS] TPYIOBBIX KHHUXKEK, H3TOTOBJICHUS OJIAHKOB
TPYAOBOM KHMKKHU M 00€CTICUCHUSI UMU pab0TOo1aTeleiy;

—noctanoBieHuss Muntpyna ot 10.10.2003 Ne 69 «O6 yTBepxkaeHUH
NHCTpyKIIMU 110 3aMOTHEHUIO TPYIOBBIX KHUKEK;



—npukaza Munduna ot 30.03.2015 No 52n «OO6 yrtBepxaeHuu ¢Gopm
NEPBUYHBIX YYETHBIX JIOKYMEHTOB U PETHUCTPOB OYXTalITePCKOrO  yduerTa,
MPUMEHSIEMBIX ~ OpraHaMd  TOCYIapCTBEHHOW BiacTh  (TOCYIapCTBEHHBIMU
opraHamu), OpraHaMH MECTHOTO CaMOYIPABICHUS, OpraHaMU YIPABIICHUS

rOCyJ1apCTBEHHBIMU BHEOIO/I)KETHBIMU donmamu, roCyJ1apCTBEHHBIMU
(MyHULIMITAJIBHBIMU) ~ YYPEXKACHUSAMH, M MeToIuYeckux yKa3aHuHd 10 UX
IIPUMEHEHUIO);

—noctanoBnienuss ['ockomcrara ot 05.01.2004 Ne 1 «OO6 yTBepx)acHUU
YHUGULIHUPOBAHHBIX (HOPM MEPBUYHON YUETHOM JOKYMEHTAllUU IO YYEeTy TpyJla U
ero omnate» (pazaen 1.1 «Yder kaapoBy) ;

—TepeyHs  THUMOBBIX  YNPABICHYECKUX  apPXUBHBIX  JIOKYMEHTOB,
o0Opa3yloluxcsi B MpoIecce JAeATeIbHOCTH TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYMpAaBIICHUS M OpraHU3alliif, ¢ YKa3aHHEM CpPOKOB XpaHEHUS,
YTBEPKIAECHHOTO MPUKa30M MUHKyIbTYpsI OT 25.08.2010 Ne 558;

—T'OCT P 7.0.8-2013 «CHUBU]I. Jlenonmpou3BOACTBO M apXHBHOE ECIIO.
TepMUHBI 1 OIIPENCIICHUS»;

—T'OCT P 7.0.97-2016 «CHUBHU/. OprasuzanroOHHO-paCIOPAAUTEIbHASL
nokyMeHTarusi. TpeOoBaHust K OQOPMIICHUIO JOKYMEHTOBY», YTBEPKICHHBIN
npukazom Poccrangapra ot 08.12.2016 Ne 2004-cr;

— MHCTpyKIIMU 10 1eT0NPOU3BOJCTBY U IPYTHUX JIOKAIBHBIX HOPMATHUBHBIX
akToB koL

1.7. COBOKYNTHOCTb JIOKYMEHTOB, B KOTOPBIX 3a(UKCHUPOBAHBI ITaIlbl
TPYJIOBOM nesaTenbHOCTH paOoTHUKOB IlIkoinbl, Ha3pIBaeTCs JOKYMEHTAIUMEH IO
JUYHOMY cocTaBy. K TakuM JOKYMEHTaM OTHOCSITCS:

— IPUKa3bl 10 JUYHOMY COCTaBY CO cpokamu XxpaHeHus 50 ner (kK Homepy
J00aBIISACTCS MHACKC «K»);

— IPUKa3bl MO0 JIMYHOMY COCTaBy CO CpPOKaMHU XpaHEHHUs S5 JeT (K HOMepy
J00ABIISICTCS MHACKC «J1»);

— JIMYHBIC KAPTOUKU PAOOTHUKOB;

— TPYJIOBbIE JJOTOBOPHI;

— JIOTIOJIHUTEJIbHBIC COTJIAIICHUS K TPYAOBBIM JOTOBOPaM;

— corjamieHusi 00 yBOJbHEHUU;

— corjiamieHust 00 o0y4yeHuu;

— 3agBJICHUS] pAOOTHUKOB TI0 KaJPOBLIM BOIIPOCAM;

— JIOKJIaJIHBIC, CIYKEOHBbIE, OOBSCHUTEIbHBIC 3alMUCKA TI0 KaJIPOBBIM
BOIIPOCaM;

— akThl (00 OTKa3e 1aTh MUCHMEHHOE OOBSICHEHUE, 00 0TKa3€ 03HAKOMUTHCS

C IPUKA30M I10 JINYHOMY COCTaBy U Jp.);

— YBEIOMJICHUS,  MPEAYNPEXKIACHUS,  HAMOMUHAHUS,  HaIpaBisieMbIC
paboromareneM pabOTHUKAM MO KaJIPOBBIM BOIIPOCAM H JIp.

2. OdopmiieHne JOKYMEHTOB 10 JUYHOMY COCTABY
2.1. JIokyMEeHTHbI 110 JMYHOMY COCTaBYy O(OPMIISIOT HA OyMa>KHOM HOCHUTEE.
B snextponHo#t popMe JOKYMEHTHI 10 JTUYHOMY COCTaBY CO3Jal0T TOJBKO B
cllydasiX, IpPEeAyCMOTPEHHBIX 3aKOHOM, HalpuMmep npu oQopmMiIeHUH Ha padboTy



JUCTAaHIIMOHHBIX PAOOTHUKOB U OOMEHE C HUMH JIOKYMEHTaMH B Ipoliecce padoThl
(rn. 49.1 TK).

2.2. IOKyMEHTBl TIO0 JUYHOMY COCTaBy OQOPMISIIOT C HUCHOJIb30BaHUEM
omankoB IlIkonbr (GaHka mpukasza, OJaHKa JETOBOTO MHUCHhMA), HA CTaHIAPTHBIX
aucTax Oymaru.

Jlnis opopMIIeHHs IEPBUYHBIX YYETHBIX JOKYMEHTOB IO YYETYy TPyJAa U €ro
orjiaTe CJEAyeT HCIOJb30BaTh YHU(UIIMPOBaHHBIE (HOPMBI, MPETyCMOTPEHHBIC
O10IPKETHBIM 3aKOHOAATEILCTBOM U MpukazoM MuHduna ot 30.03.2015 Ne 52H.

2.3. MHOrOCTpaHWYHbIE JTIOKYMEHTBHI CJIElyeT HyMEpOBaTh CO BTOPOH
cTpanuiibl. Homepa cTpaHUIl MPOCTABIAIOTCS IOCEPEIMHE BEPXHEro IO
JIOKyMEHTa Ha pacCcTOsTHUU He MeHee 10 MM OT BEepXHEro Kpas JIUCTa.

2.4. Ecnu MOKyMEHTBHI MO JIMYHOMY COCTaBY II€YaTalOTCs Ha JIMIEBOM U
000OpOTHOI CTOpPOHAX JIUCTA, IIMPUHA JIEBOTO MOJIA HA JIMIIEBOM CTOPOHE JHUCTa U
PaBOTro MOJIsi HA 00OPOTHOM CTOPOHE JIMCTA AOHKHBI OBITH PABHBI.

2.5.1Ipu co3maHMuM [OKyMEHTOB IO JHUYHOMY COCTaBy CIJEIYyeT
UCITI0JIb30BaTh TAPHUTYPBI U pa3Mephl MIPU(TOB, YCTAHOBJICHHBIE HHCTPYKIUEN 10
nenonpon3BoACTBY LIIKOMIBL.

2.6. Tekct cnenyet nevarath yepes 1—1,5 MeKCTpOUHBIX HHTEpBAa.

Mexnay OykBamMu B CJOBax CIEIYET HCIIOJIb30BaTh OOBIYHBII HMHTEpBa.
WHuTepBan Mex1y ClIOBaMH — OJIUH MTPoOe.

B Tekcre nokyMeHTa a03aiibl 1OJKHBI HAUMHATBCS ¢ oTcTyna 1,25 cMm.

3aroJoBKM pa3AesioB U MOJPa3/esioB MEYaTaloTcs ¢ a03alHbIM OTCTYIIOM U
LEHTPUPYIOTCA 10 HIMPUHE TEKCTA.

MHOrOCTpOUYHBIE PEKBU3HUTHl II€YATAKOTCA 4YEpe3 OJIWH MEKCTPOUHBIN
WUHTEpBaJ.

2.7. TekcT JOKYMEHTa BBIPAaBHUBAETCS MO IIMPHUHE JIUCTa — 10 T'paHUIAM
JIEBOTO U IPABOTO I10JEH JOKYMEHTA.

IIpy sTOM mIMHA camMOM JUIMHHOW CTPOKM PpEKBHU3WUTA IIPU YIIOBOM
PaCIOJIOKEHUN PEKBU3UTOB JOJDKHA ObITh HE Oonee 7,5 cm. [lnuHa camoit
JUIMHHOW CTPOKM PEKBU3UTA MPU MPOJOJIBHOM PACIOJIOKEHUU PEKBU3UTOB — HE
oonee 12 cm.

2.8. PexBusuthl «Anpecat» U «3arojloBOK K TEKCTY» WIH OTICIbHBIE CIIOBA
B TEKCTE IOKYMEHTA JOMYCTUMO BBIAEIAThH MOJYKUPHBIM HIPU(TOM.

2.9. Kaxaplii TUCT KaJIpoBOro JAOKYMEHTa, O(DOPMIICHHBIM Ha OJaHKe WITU
0e3 Hero, JODKEH UMETh OIS HE MEHEE:

20 MM — JI€BOE;

10 MM — paBoe;

20 MM — BepxHee;

20 MM — HUDKHEE.

JIOKyMEHTBI JUIUTENIBHBIX CPOKOB XPAHEHMS JOJLKHBI UMEThH JIEBOE IOJIE HE
MeHee 30 MM.

2.10. TekcT nOKyMeHTa IO JIMYHOMY COCTaBY MOXKET COJIEp>KaTh pa3Jieibl,
NO/Ipa3iesibl, MyHKTHI, MOANYHKTHI. VX cienyeT HyMepoBaTh apabckuMu nudpamu.
YpoBHEM pyOpHUKalMK TEKCTAa HE T0HKHO OBITh 00JIee YeThIpeX.

2.11. TekcT TOKyMEHTA U3JIaraercs:



B IIpHUKa3ax OT IIEPBOIo JIMla CAMHCTBCHHOT'O YKUCJIA:
IMIPpUKa3bIBarO

AJOKYMCHTAX KOJUICTHAJIBHBIX | TPCTHCT'O JIMIIA CANHCTBCHHOI'O YHCJIa: KOMUCCHUA
N COBCHIATCIIBHBIX OPIraHOB pemuniia u T. I.

IIPOTOKOJIaX TPCTHCTO JIMIIA MHOKCCTBCHHOI'O YK CJIa: CIIYyLIAIN,
BBICTYIIUJIN, IIOCTAHOBWJIM, PCINUIIN U T. M.

IMOJIOKCHUAX, HHCTPYKIHAX, |TPCTHCTO JIMIIa CANHCTBCHHOI'O HIJINU

aKTax, CIIpaBKax MHOXCCTBCHHOI'O YHMCJId: OTACT OCYIICCTBIIACT
q)YHKHI/II/I, PYKOBOIUTCIIb HCCCT OTBCTCTBCHHOCTD,
KOMUCCHS ITPOBCPpUIIA U T. M.

COBMCCTHBIX JOKYMCHTax IICPBOIO JIMIIa MHOKCCTBCHHOI'O YHCJIA:
IIPpUKa3bIBACM, pCUININ

IM1ucbMax ISPBOIo JIna MHOKCCTBCHHOI'O YU CJIa: IIPOCUM
HampaBHUTh, IPEACTABIAEM HAa PACCMOTPCHUEC U T. 1.,

TPETHETO JINIA €EAMHCTBEHHOTr0 yncina: [1Ikoia
CUHMTAET BO3MOXKHBIM;

IIEPBOIO JIMIIA €AUHCTBEHHOIO YHCIIA: MpeJIarato
pPaccMOTPETh, CUYUTAI0 HEOOXOAUMBIM U T. II.

B Tekcrax KampoBBIX JOKYMEHTOB CJEIYET TMPUMEHSATh  TOJIBKO
oOIIenTPUHSATHIE a00pEeBUATYPHI.

[Ipu ykazanuum B TekcTe (UBMUECKUX JIMI WHUIMAIBI CTaBSITCS IOCIE
bamunuu.

B nuceMax gomycTUMO HCIONB30BAaTh BCTYMHUTENIBHOE OOpaIlleHUE W
3aKTIOYUTENBHYIO STUKETHYIO Ppa3y: «C yBaKEHHUEM, ...».

3. O¢gopmiieHre PEKBU3UTOB I0KYMEHTOB 110 JTUYHOMY COCTABY

3.1.1lpyu mOATOTOBKE [TOKYMEHTOB TIO0 JIMYHOMY COCTaBy CJEAyeT
UCITOJIB30BaTh PeKBU3UTHI, IpeaycMmoTpernabie [[OCT P 7.0.97-2016:

04 — xox GpopmBbI JOKYMEHTA;

05 — HaMeHOBaHUE OpPraHU3ally — aBTOPa JOKYMEHTA;

06 — HauMeHOBaHHE CTPYKTYPHOTO TIOJpa3AeIeHUs — aBTOpa JOKYMEHTA,;

08 — cripaBouHBIC TaHHBIC 00 OpPraHU3alINH;

09 — HanmeHOBaHUE BUA IOKYMEHTA;

10 — nara fOKyMeHTa;

11 — peructpalluOHHBI HOMEP JOKYMEHTA;




12 — ccbulka Ha PEruCTPAllMOHHBIA HOMEP U JaTy MOCTYNHBIIETO

JIOKyMEHTA,;
13 — MecTo cocTaBJICHHS WM U3JIaHUS IOKYMEHTA,;
15 — anpecar;

16 — rpud yTBEepKIECHUS JOKYMEHTA;

17 — 3aroioBoOK K TEKCTY;

18 — TeKCT TOKyMEHTA;

19 — oTMeTKa 0 MPUTIOKEHUH;

20 — rpud cornacoBaHus TOKYMEHTA;

21 — Bu3a;

22 — IIOJINNCH;

23 — 0OTMETKA 00 AJIEKTPOHHOM MOIMKCH;

24 — 11eyartn;

25 — oTMeTKa 00 UCIIOJIHUTEIIE;

26 — 0TMETKAa O 3aBEPEHHUH KOIUH;

28 — pe3oronus;

29 — 0TMETKA 0 KOHTPOJIC;

30 — oTMeTKa 0 HaIPaBJICHUH TIOKYMEHTa B JIEJO.

3.2. B gokymenTax, ohopMisieMbIX Ha OCHOBE YHU(DUIMPOBAHHBIX (OPM,
Ko7l (hOpMBI TOKyMEHTA YK€ yKa3aH B BEpXHEM IPaBOM YTy YHUDHIIMPOBAHHOMN
bopMmBL.

3.3. HaumeHnoBanue opraHu3aluyd — aBTOpa JOKYMEHTa B JOKYMEHTaxX IIO
JUYHOMY COCTaBY YKa3bIBalTE€ B COOTBETCTBUU C HAMMEHOBAHHEM, 3aKPEIUICHHOM
B YCTaBe: MYHHIIUIAIbHOE OIKETHOE 00IIeo0pa3oBaTeIbHOE YUPEKISHUE
«Kpacnorsapaeiickas mikona Ne 1» (MBOY «KpacnorBapaeiickas mikona Ne 1»).

3.4. HaumeHoBaHUE CTPYKTYpPHOTO TOJIpa3JeieHusi — aBTOopa JOKYMEHTa
UCIIOJIB3YETCSI BO BHYTPEHHUX JOKYMEHTax IO KajpaMm, TaKUX KakK: 3asBICHUS,
JOKJaaHble  (CIOy>KeOHblE) 3alUCKH, OOBACHUTENbHBIE 3alUCKA W Ap.
HanMeHOBaHME CTPYKTYpPHOTO TOJApA3CiCHUS YKa3bIBAETCS B COOTBETCTBHH CO
IITAaTHBIM paclUCcaHueM o1 HanMeHoBaHueM [1IkoJIb.

3.5. CrpaBounble nmanHbie o Illkone ykas3piBaloTcs B OaHKE IHCHMA,
WCITOJIb3YyEeMOM TIPU BEACHHWM TIEPENHMCKH C OpraHM3allusIMd W TpakaaHamu. B
COCTaB CIPABOYHBIX JAHHBIX BXOJIAT:

— TIOYTOBBIN aJIpec OpraHu3allnu;

— HOoMep TenedoHa, pakca, aapec MMEKTPOHHOM MOUYTHI, CETEBON aapec;

— koa opranuzanuu o OKIIO;

— OI'PH u MHH/KIIII.

3.6. HaumenoBanue BUJa JOKYMEHTA YKa3bIBaeTCS TOJI HAaUMEHOBAaHHUEM
aBTOpa JOKyMEHTA Ha BCEX IOKYMEHTaX, 38 UCKITIOYCHUEM TTHCEM.

3.7. Jlata nOoKyMeHTa JOJDKHA COOTBETCTBOBAThH JaTe€ MOMANMMUCAHHS WU
YTBEP)KJICHUS JOKYMEHTa, B IPOTOKOJaX — JaTe COOBITHSA, KOTOPOE
3a()MKCUPOBAHO B IOKYMEHTE.

JlaTa JOKyMEHTa 3allMCBIBACTCS B IIOCIIECIOBATCIBLHOCTH: JICHb MeECSIIa,
MeCsIII, TOJl — OJTHUM M3 JIBYX CIIOCOOOB:

— apabckumu 1udpamu, pazaeseHHbIMU Toukoit: 05.06.2018;

— CJIOBECHO-IIU(POBBIM criocoboM, Hanpumep 5 utons 2018 r.



3.8. PerucrpanioHHbpIi HOMEpP JTIOKYMEHTa — 3TO HUGPOBOM MM OYKBEHHO-
G poBOH UIEHTU(PUKATOP JOKYMEHTA.

Peructpanmonnsie HOMepa KaapoBbIX TOKyMeHTOB llIkonel cocTost u3
MOPSAIKOBOTO HOMEpa JOKYMEHTa, KOTOPBIM JOMONHAETCA UU(GPOBBIMU WU
OYKBEHHBIMU KOJIaMHU.

3.9. CcpliKa Ha perucTpaoOHHbIN HOMEP U AaTy MOCTYNHBIIETO JOKYMEHTa
YKa3bIBAaeTCS B MHCHbMax-OTBETaX. B CCBhUIKY BKIIIOYAIOTCS PETUCTPALIMOHHBIN
HOMED U JlaTa BXOJSAIIETO JOKYMEHTA.

3.10. Mecto cocraBieHusi JOKYMEHTa YyKa3bIBa€TCS BO BCEX JTOKYMEHTaX,
KpOME MHCEM, CIYKEOHBIX 3alMCOK M JPYrMX BHYTPEHHUX HWH(OpMaIUOHHO-
CIIPABOYHBIX JIOKYMEHTOB, B COOTBETCTBUU C MPUHATHIM aJIMUHUCTPATUBHO-
TEPPUTOPHAIBHBIM JiesieHneM: nrt. KpacHorsaperckoe.

3.11. AapecaTr yka3bpIBaeTCSd Ha MUCbMaX U BHYTPEHHUX HHOOPMAIIMOHHO-
CIIPABOYHBIX JIOKYMEHTAaX: CIIy>KEOHBIX, OOBSICHUTEIBHBIX 3aIlMCKaX, 3asBJICHUAX,
IpeyNpPEexKICHUAX, YBEIOMICHUSIX, HATOMUHAHUSX.

AfnpecaToM  JOKYMEHTa MOXET OBITh OpraHu3anusi, CTPYKTYpHOE
noJipa3fesieHue OpraHMU3aIiH, TOKHOCTHOE MU (PU3MUYECKOE JIUIO, HECKOIBKO
OpraHu3aIuu.

PexBusnt «Anpecar» npocTaBiIseTCs:

—B BEpPXHEM IMpaBOM YACTH JOKyMEHTa — Ha OJIaHKE C YIJIOBBIM
PacroJI0KEHUEM PEKBU3UTOB;

— clpaBa IOJl PEKBU3UTAMU OJIaHKa — MpPHU TMPOJOJIBHOM PaCIOJIOKEHUU
PEKBU3UTOB.

CTpokHu pekBH3UTa BBIPABHUBAIOTCS IO JIEBOM TIPAaHULE 30HBI, 3aHATOU
PEKBU3UTOM, WJIM HEHTPYIOTCSI OTHOCUTEIBHO CaMOW JUIMHHOM CTPOKH.

B 3aBucumoctH OT TOro, KOMYy aJpecOoBaH JOKYMEHT, B PEKBU3UTE
«AJpecar» yKa3blBaeTCs:

Axapecar Cocras pexkBu3uTa «Aapecan
PykoBoaurens oprannzanuu | HaumMeHoBaHME JOKHOCTH, BKITIOYAIOIIECE
WJIN €r0 3aMECTUTEIb HANMMEHOBAHHUE OPTraHU3aI1H, B TaTEILHOM
najexe, GamMuins, THUIUAIIBI JOJKHOCTHOTO JIUIIA
Opranuzanus [TosiHOE MITH COKpAIIEHHOE HAMMEHOBAHHUE
OpraHu3alyyi B UMEHUTEJIbHOM TaJIeKe
CtpykTypHOE [TosiHOE MITH COKpAIIEHHOE HAMMEHOBAHHUE
MOJIPA3/ICIICHUE OpraHu3allid B UMEHUTEIbHOM TaJIeKe, HUKE —
OpraHu3anuu HANMMEHOBAHHUE CTPYKTYPHOTO NOAPA3ICICHUS
PykoBonurens [TonHOE MM COKpAIIEeHHOE HAUMEHOBAHUE
CTPYKTYPHOTO OpraHu3alii B UMEHUTEILHOM NaJIeKe, HUKE —
MOJpa3aeeHuUs HAaNMMEHOBAHUE JTOJIKHOCTH PYKOBOJIUTEIIS,
BKJIIOYAIOIIIEE HAUMEHOBAHUE CTPYKTYPHOTO
nojApaseiaeHus, pamMuanio, MHUIUAIIBI

B ogHOM moxymeHTe HE NMOJDKHO OBITH OoJiee deThipex aapecatoB. CioBoO
«Komusy mepen BTOPbIM, TPETHHM, YETBEPTHIM ajjpecaTamMu He ykasbiBaeTcs. [Ipu
OOJBITIEM KOJIMYECTBE aJPECcaToOB COCTABIISIETCS CMUCOK PACChUIKU JTOKyMeHTa. Ha
KQKJIOM JIOKYMEHTE YKa3bIBa€TCs TOJIBKO OJIMH aJipecar.




B coctaB pekBH3MTa MOXKET BXOAWUTH IIOYTOBBIA aapec. DJIEMEHTHI
IIOYTOBOTO aJpeca YKas3blBAIOTCA B IOCIEIOBATEIBHOCTH, YCTAHOBICHHOU
[IpaBriiamu oka3aHus yCIyT ITOYTOBOM CBA3H .

IToyToBBI anpec MOXKET HE YKa3blBaTbCA B JOKYMEHTaxX, KOTOpbIE
HallpaBJSIIOTCA B BBIIIECTOSIIME  OpPraHbl  BJACTU W ITOCTOSIHHBIM
KOPPECIIOHCHTaM.

[Ipu ampecoBannu muchMa (U3MYECKOMY JHIYy YKas3bIBalOTCA: (pamuius,
VHULMAJIBL, TIOYTOBBIN apec KOPPECIIOHCHTA.

[Ipu otmpaBke mHMCcbMa MO 3JIEKTPOHHOM MOYTE WIM MO (PAKCUMUIBHON
CBSI3M 0€3 JOCBUIKM IO IOYTE MOYTOBBIM aJpec HE YKa3bIBaeTCs, BMECTO HETO
YKa3bIBAETCs 3JIEKTPOHHBIN aJpec Mmoyrydaress uin HoMmep tenedoHa/pakca.

3.12. I'pud yTBEpxk ACHHUS MPOCTABIAECTCS HAa JOKYMEHTAaX, YTBEP)KIAEMBIX
nupektopoM IIkonbl (JOKaJbHBIX HOPMAaTHBHBIX aKTaxX, LIITATHOM pacHUCAHMH,
OTJEJIbHBIX PA3HOBUIHOCTSX IUIAHOB, IIPOTPaMM, OTYETOB).

JIOKYMEHT yTBEpKIAETCS:

— U3IaHUEM IIPUKA3a;

— HEIMOCPEACTBEHHO JTUPEKTOPOM IIKOJIBI WJIM UHBIM YIIOJTHOMOYEHHBIM UM
JIMIOM MOJIUCHIO B rpu(e yTBEPKICHUS,

— pelLIeHHEM KOJUIETMAJIbHOTO OpraHa ¢ (pMKcaluel pemeHns B IpOTOKOJIE.

I'pud yTBEepkaeHus: pa3MeliaeTcs B MPaBOM BEPXHEM YIiIy MEPBOrO JIUCTA
nokymeHTa. CTpOKM pPEKBH3UTAa BBIPABHUBAIOTCS II0 JIEBOMY Kpaw WIH
LIEHTPYIOTCSI OTHOCUTEJIBHO CAMOW JUIMHHOU CTPOKH.

B 3aBucumoctu oT cmocoba yYTBEpXKIEHUS JOKyMEHTa B rpude
YTBEPKIACHHUs YKa3bIBAKOTCS:

Cnoco0 yTBepaxaeHust Cocras pexBusura «I'pud yrBep:kIeHus»
Cob6ctBennopyunas noanuch | Cnoo Y TBEPXK/IALO, nomkHOCTS nula,
JTUPEKTOPA WU UHOTO MO/IMKICH, HHAIHAJIBI, (paMuIus, 1aTa

YIOOJIHOMOYCHHOTO UM
JOJDKHOCTHOTI'O JIHUIIa

N3panne npukasa Cnoso YTBEPXJIEH (YTBEPXJIEHA,
JTUPEKTOPOM WJIM UHBIM YTBEPXJIEHBI unu YTBEPXXJIEHO),
YIOJIHOMOYEHHBIM UM COTJIACOBAHHOE C HAMMEHOBAHUEM BHIa
JIOJ>KHOCTHBIM JIULIOM YTBEPKIAEMOI0 IOKYMEHTA; HANMEHOBaHUE

pacinopAaIuTCIbHOIO I0KYMCHTA B TBOPUTCIIBHOM
MMagciKe, €Iro JaTa 1 HOMCP

Pemenue komieruaibHOro Cnoso YTBEPXJIEH (YTBEPX/IEHA,

oprasa ¢ pukcanuen YTBEPXJIEHbBI unmu YTBEPXJIEHO),
pEIICHMS B TIPOTOKOJIC COTJIaCOBaHHOE C HANMECHOBAHHMEM BHIA
YTBEPKIaeMOT0 JOKyMEHTA; HAMMEHOBAHUE
opraHa, pereHuEM KOTOPOTO YTBEPKIACH
JIOKYMEHT; JlaTa 1 HOMEP MPOTOKOoJIa (B CKOOKaXx)

3.13. 3aroioBoK K TEKCTy — KPaTKOE COJIEpkKaHUE TOKYMEHTa. 3arojOBOK
TekcTy (opmynupyercst ¢ mnpemigorom «O» («O06») m OTBeH4aeT Ha BOMPOC «O
yeM?»:

— npuka3 (0 uem?) 0 CO3[JaHUH ATTECTAIMOHHON KOMUCCHH;

— npuka3 (0 ueM?) 00 yTBEP>KICHUH ITATHOTO PACIIMCAHUS;




— TIMCHhMO (0 YeM?) 0 MpeIoCTaBICHUH HHGOPMAIIUH.

3arooBOK K TEKCTy OGopMIIsieTcs MOJ PEeKBU3UTaMu OJjaHKa CieBa, OT
TPaHUIIbI JIEBOTO TOJSL.

3.14. OTMeTKa O IPUIIOKEHUU COJCPIKUT CBEICHUS:

— 0 JOKYMEHTE WU JOKYMEHTaX, KOTOpbIE MPUIAraloTcsi K OCHOBHOMY
JIOKYMEHTY: B COIPOBOAUTENBHBIX NHChMaX, MPETEH3MAX, aKTaxX, CIpaBKax U
JIpyTrux HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTAX;

— 0 TOM, YTO JJOKYMEHT SIBJISIETCS MPUIIOKEHUEM K OCHOBHOMY JOKYMEHTY: B
JIOKyMEHTaX — MPUJIOKEHUAX K PaCHOPSIUTEIBbHBIM JOKYMEHTaM, IMOJOXKEHUSIM,
npaBuiiaM, HHCTPYKIHUSM, IOTOBOpaM, IJlaHaM, OT4eTaM u Jp.

B conpoBoauTeNnbHBIX MUCBMAx W JAPYrux HHGOPMAIIMOHHO-CIIPABOYHBIX
JIOKyMEHTaX OTMETKAa O MPWJIOKEHUU OPOPMIISETCA MOJ TEKCTOM OT TIPAHMIIbI
JIEBOTO TIOJIS.

B conpoBoauTeNnbHBIX MUCBMAx W JAPYrux WHGOPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTaX OTMETKa O MPHUIIOKEHUHU 0(hopMIISETCS CIeTYIOMUM 00pa3oMm:

YciaoBue IIpumep

[IpunokeHne Ha3BaHO B TEKCTE [Ipunoxxenue: Ha 2 . B | 9K3.

[Tpunosxxenue He Ha3BaHO B Tekcte | [Ipunoxenue: 1. [Tonoxkenue o HOPSJIKE
BEJICHUS JIMYHBIX nen
paboTHUKOB Ha 5 J1. B 1 9K3.

[TprioxkeHuil HECKOIBKO 2.CmpaBka O  KaJIpOBOM

COCTaBeE IeJaroruaecKkoro
KOJUIEKTHBA Ha 2 J1. B 1 DK3.

[Ipunoxenne wim npunoxeHus | [lpunoxenue: order B 2 IK3.

COpOIIIOPOBAHBI WM

IIPUJIOKEHUE: B 2 DK3.
JlokyMeHT, apisommics | [lpunoxkenue: mnmesmo — PocapxuBa — OT
MPUIOKEHUEM, uMeer 05.06.2015 Ne 02-6/172 wu
INPWIOKEHUS C CaMOCTOSITENBHOU NPWIOKEHUSI K HEMY, BCETO
HyMepanuen CTpaHull Ha 5 7.
[Tpunoxxennem apisierca | [Ipunoxenue: CD B 1 3k3.
000COOIEHHBIH AJIIEKTPOHHBIN

HOCHUTEINIb: KOMIIAKT-JHUCK, usb-
(Jen-HaKoMmuTeNb U Jp.

B pacnopsauTenbHbIX JOKYMEHTaX, JOTOBOpax, IMOJOXKEHUAX, MpaBuiax,
WHCTPYKIMSAX U JPYTUX KaJApPOBBIX JOKYMEHTaX OTMETKa O MPUIOKEHUU
oopmIIsieTCs:

1. B Tekcte TOKyMEHTa MpHU MEPBOM YIOMUHAHUU TOKYMEHTA-TIPUIOKECHHUS
B CKOOKAaX yKa3bIBACTCH: «... (MPUIIOKEHUE)» UITH «... (mpusioskenne No 2)y.

2. Ha mepBoM nucTe JOKYMEHTA-TIPUIIOKCHHUSI B TPABOM BEPXHEM YTy
YKa3bIBa€TCS:

[Tpunoxenue Ne 2

K npukazy MbOY
«KpacHorsapperickas mkosua Nel»
ot 02.07.2018 Ne 111




CTpoKM peKBU3HTAa BBIPABHUBAIOTCS IO JIEBOMY Kpaw WU LIEHTPYIOTCA
OTHOCHUTEJIBHO CAMOU JUIMHHOU CTPOKH.

Ecnn x mpuka3dy npwiaraercst JIOKAIbHBIM HOPMATHUBHBIM AaKT, KOTOPBIN
YTBEPKIA€TCA JaHHBIM MPUKA30M, Ha IEPBOM JIMCTE MPUIIOKEHHSI YKA3bIBACTCA:

— OTMETKA O MPUJIOKEHUHU 0€3 CChUIKH Ha PaCIOPSIIUTENbHBIN TOKYMEHT;

—rpud YTBEpXKIEHUS, B KOTOPOM YKa3bIBaIOTCS JaTa U HOMEp MpHUKa3a,
KOTOPBIM YTBEPKJEH JOKYMEHT:

[Ipunoxenue

YTBEPXJIEHO

npukazom MbOY
«KpacHorBapperickas mkona Nel»
ot 02.07.2018 Ne 111

3.15. I'pud cornmacoBaHuss AOKyMEHTa IMPOCTABISECTCS Ha JOKYMEHTaXx,
KOTOPBIE COTJIaCOBaHbl C MHOM OpraHu3alyei Wi ¢ neJarorudeckuM COBETOM HIIU
obmuMm cobpanueM paboTHukos [1Ikosmsr).

B 3aBucuMocTtu oT Busia JoKyMeHTa rpud coriacoBaHus opopmisieTcs:

— Ha MEepPBOM JIUCTE JOKYMEHTa B JIEBOM BEpPXHEM YINIy Ha ypoBHE Ipuda
YTBEPXKJICHUSI WM, €CJIU JIOKYMEHT O(OpPMIIEH C THUTYJIbHBIM JIMCTOM, O]
HAaMMEHOBAaHHUEM JTOKyMEHTA OJIMKE K HUKHEMY MOJII0 TUTYJIBHOTO JIMCTA;

— TOCJIETHEM JIUCTE JOKYMEHTA MOJT TEKCTOM;

— JINCTE COTJIACOBAHUS, SBIIIOIIEMCS] HEOTHEMIIEMOM YaCThIO JOKYMEHTA.

B 3aBucumoctH oT cnocoba coriacoBaHuss B pekBu3uTe «I'pud
COTJIACOBAHMS» YKa3bIBAIOTCSI:

Cnoco0 cornacoBanust Cocras pexBusura «I'pu¢ cornacopanus»
JOKYMEHTA
CoOcTBeHHOpYYHAS MOIUCH Cnoso COI'JTACOBAHO, nanmeHoBaHue
JTUPEKTOPa WU UHOTO JOJDKHOCTH JIMIIA, COTJIACOBABIIETO IOKYMEHT,
YIOJIHOMOUYEHHOTO UM €ro JIMYHas MoJMUCh, UHUITUAJBI, paMumus, qata
JIOJDKHOCTHOTO JIUIIA COTJIACOBaHUS
Penienue komneruaaibHOrO Caoso COI'JTACOBAHO, HanMeHOBaHuE
OpraHa O COTJIaCOBaHUU opraHa, COrJIaCOBaBIIIETO MPOEKT TOKYMEHTA,
MPOEKTa TOKYMEHTa C JlaTa 1 HOMEp IMPOTOKOJIa, B KOTOPOM
dukcarmeit pemeHus B 3a(pUKCUPOBAHO PEIIEHUE O COTJIACOBAHUU
MIPOTOKOJIE
IInceMoM 0 corjlacoBaHUH Cnoo COI'-TACOBAHO, Buja 1o0KyMeHTa —
MPOEKTa TOKYMEHTa MMChMO, OPTaHU3AIIMS — aBTOP IOKYMEHTa, JaTa
¥ HOMEp MUChMa
3.16. Bayrpennee CoTJlacOBaHUE JTOKyMEHTa ohopmisieTcs

COOCTBEHHOPYYHOH TITOJITUCHI0 3aMHTEPECOBAHHOTO JIMIIA HEMOCPEICTBEHHO Ha
npoekTe gokymeHTa. OHa CBHACTENBCTBYET O COIVIACMM WM HECOTJIACHU
JOJDKHOCTHOTO JIUIIA C COJIEP KaHNEM JIOKYMCHTA.

Bwu3a Bxmrouaer:

— OJDKHOCTD JIUIA, BUBUPYIOIIETO JOKYMEHT;

— TIOJIMTUCH;

— pacmupoBKY MOIHKCH;

— J1aTy BUSUPOBAHMSI.




3amecmumens oupekmopa
Jlonvipesa A.A. Jlonvipesa
04.06.2018

Ecau ecthb 3aMCUaHus, 9TO YKAa3bIBAIOT B BU3C:!

3ameuanus npuna2aromcsi
3amecmumens oupexmopa
Jlonvipesa A.A. Jlonvipesa
04.06.2018

B kaapoBpIx [TOKyMEHTaX BU3bI IIPOCTABISIOT Ha TIOCJIECIHEM JIUCTE
JOKYMEHTa TI0J TIOAMHMCHIO, Ha O0O0OpOTE TIOCIEAHEro JIMCTa TOJJIMHHHUKA
JIOKYMEHTA WJIM Ha JINCTE COTJIaCOBAHUSI, MPUIIAra€MOM K JIOKYMEHTY.

B kanpoBbIx JOKyMEHTax, ¢ KOTOPbIMH B COOTBETCTBHM C JEHCTBYIOIIUM
3aKOHOAATEIBCTBOM B cpepe Tpyaa U TPYJAOBBIX OTHOIIECHUN PAOOTHUKU JOJKHBI
OBITh O3HAKOMJICHBI MOJi MOANUCH (IIPUKa3bl MO JIMYHOMY COCTaBY, JIOKaJbHbIC
HOPMAaTUBHBIC AKTHI U JIP.), MPOCTABJISIETCS O3HAKOMUTEJIbHAS BU3a, BKIIIOYAIOIIAS

—3anuch 00 O3HAKOMJICHHMH C JOKyMeHTOM («C (HauMeHOBaHUE BHAA
JIOKYMEHTAa) 03HAKOMJICH );

— TIOATHUCH PAaOOTHHUKA,

— pacuudposka noganucu (OGHO);

— JaTa.

O3HakoMUTENIbHAST BH3a TMPOCTABJISAETCS HA JIOKYMEHTE TIOCIE €ro
MOANUCAHUS] TUPEKTOPOM IIKOJIbI MJIM MHBIM YIIOJTHOMOYEHHBIM UM JIUIIOM.

3.17. Iloanuch BKIIFOYAET:

— HaMMEHOBAHUE JIOJKHOCTH JIUIIA, MOMUCHIBAIOIIETO TOKYMEHT;

— €ro COOCTBEHHOPYUYHYIO MOAMHCH;

— uaunmansl, ®HO.
3amecmumens oupekmopa Jlonvipesa  A.A. Jlonvipesa

3.18. OtMeTKa 00 JIEKTPOHHOM MOITUCH MCTIONB3YETCs TPU BU3YaIH3aIluN
AIIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO JIEKTPOHHON MOAMHUCHIO.

Mecto pa3menieHus OTMETKM 00 JJIGKTPOHHOM TOAMHMCH  JOJDKHO
COOTBETCTBOBAaTh ~ MECTY  pa3MEIICHUS  COOCTBEHHOPYYHOM  TMOJMHCH B
aHAJIOTUYHOM JIOKYMEHTE Ha OYMa)KHOM HOCHTEIIE.

DJIeMEHTBI OTMETKH 00 AJIEKTPOHHOM IMOJMUCH JOJDKHBI OBITh BUAUMBIMU U
YUTAEMBIMU MPU OTOOPAKCHUH JOKYMEHTA B HATYPaJIbHOM pa3Mepe.

DJIeMEHTBI OTMETKH 00 JICKTPOHHOM MOJIHUCH HE JOJKHBI TIEPEKPHIBATHCS
WJIM HAKJIQIBIBAThCS JIPYT HA JpyTa.

DJIeMEHThl OTMETKH 00 3JIEKTPOHHOMN IMOJIMUCH HE JOJKHBI TEePEeKphIBaTh
AJIEMEHTHI TEKCTa JIOKYMEHTA U APYTrue OTMETKH 00 3JIEKTPOHHOM MOIIHUCH.

OtMeTKa 00 2JIEKTPOHHOM MOJIMUCH BKIIFOYAECT:

— (pasy «JloKyMeHT MOJNMCaH JIEKTPOHHON MOHUCHION;

— HOMEp cepTuduUKaTa KJIto4a 3JIeKTPOHHOU MOIIUCH;

— (hamuHIo, UMsI, OTYECTBO BIIaJiefiblia cepTudukara;



— CPOK JIeHcTBHSI cepTudUKaTa KITt04a 3JIEKTPOHHOM MOIUCH.

3.19. KagpoBble  TOKYMEHTHI B YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
ciydasx 3aBepsorcs meuathio Illkonel. IleuaTs mpocTaBisieTcs, HE 3aXBaTbIBas
COOCTBEHHOPYYHOM MOJNHUCH JIMIA, TMOANUCABIIETO JOKYMEHT, WJIH B MECTE,
o6o3HaueHHOM «M.IL».

3.20. OTmeTKa 00 UCTIOIHUTENE BKIIOYACT:

— (paMIIIHI0, UMS M OTYECTBO UCTIOJTHUTEIIS;

— HOMep ero TenedoHa.

OrMeTka 00 HCHOJHUTENE MOXKET JOIMOJHATHCS  HAUMEHOBAaHUEM
JOJDKHOCTH, CTPYKTYPHOTO MO/Ipa3/IeNICHus], JJIEKTPOHHBIM aIpeCOM HCTIOTHUTEIS.

OtmeTka 00 ucnoaHUTENe oQOpPMIISIETCSl Ha JIMLEBOW CTOPOHE MOCIEIHETO
JUCTa TOKYMEHTa BHM3Y, OT TPaHUIIbI JIEBOTO MOJIS WU MPU OTCYTCTBHHM MeCTa —
Ha 000POTHOM CTOPOHE BHU3Y CJICBA.

3.21. OTmMeTKa O 3aBepEeHHH KOMUU OQGOpMIISiETCS Ui TMOATBEPKICHUS
COOTBETCTBHSI KONMHUH MOJJIMHHUKY TOKYMEHTa WJIM JJISl 3aBEPEHUs BBITUCKUA U3
JTIOKYMEHTA.

OTmeTka mpocTaBigeTcs ol pekBu3uToM «llonmucey» u BKIIIOYaeT:

— cnoBO «BepHoy;

— HAMMEHOBAHUE JIOJDKHOCTH JINIIA, 3aBEPUBIIIETO KOTIHIO;

— €ro COOCTBEHHOPYUYHYIO MOAMHCH;

— pacupoBKY MOAINKCH;

— JIaTy 3aBEPEHUs KOUH (BBIMUCKHU U3 JOKYMEHTA).

Ecnu komus Bbmaercst Juisi TPEACTABICHHS B JIPYTYIO OpraHU3AIMIO,
OTMETKAa O 3aBEPEHUM KOIMU JIONOJHSETCS 3alHiCbhi0 O MECTE€ XpaHEHHs
JIOKYMEHTAa, C KOTOPOTo ObLIa U3rOTOBJIEHA KOMUs, U 3aBepsieTcs neyarbio [Ikomsl.

OTMmeTKa O 3aBEpEeHUU KOIMU MOXKET OBbITh IPOCTaBICHA C IOMOIIBIO
mTamina.

3.22. OT™MeTKa O TOCTYIUICHHHM TOKyMEHTa MPOCTABISETCS Ha BXOJSIINX
JIOKYMEHTaX U BKIIIOYAET:

— JaTy MOCTYIIJICHHUS;

— BXOJIAIINN PErUCTPALIMOHHBIA HOMED JIOKYMEHTA.

OTMeTKa O TOCTYIJICHUH JOKYMEHTa MOJKET JOTOJHITHCS BpEMEHEM
MOCTYIUICHHUSI JOKYMEHTA B YacaX U MUHYTax M CIIOCOOOM OCTaBKH TOKYMEHTA.

OTMeTKa MOXKET MPOCTABISATHCS C TTOMOIIIBIO IITAMIIA.

3.23. Pe3omonust odopmiisieTcss Ha JIOKYMEHTE€ Ha CBOOOJHOM OT TEKCTa
MecTe, Ha OJIaHKEe pE30JIIOUMU WJIA BHOCUTCS HEMOCPEIACTBEHHO B CHCTEMY
3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

Pezomronus BKitoyaer:

— (haMUITUI0, UHUITAAJIBI UCTIOJTHUTEIIS;

— MOpYYEHHE 10 TOKYMEHTY;

— CPOK UCTIOJTHEHHST,

— TOJMHCH JIUIIA, BRIHECIIIETO PE30ITIOIINIO;

— J1aTy PE30JIIOLUH.

3.24. OTmMeTka O KOHTpoje mpocTtaBisiercss wmraMnoM «KoHTposb» Ha
BEpPXHEM T10JIe IOKyMEHTA.



3.25. OT™MeTKO#i O HampaBJI€HUM JOKYMEHTa B JIEJI0 OMpPEACNISIETCS MECTO
XpaHEeHHs TOKYMEHTA MOCJIE 3aBEPIICHHs padOThl C HUM. B 0TMETKe yKa3bIBarOTCSI:

— cioBa «B nemnoy;

— WHJIEKC J€Ja 0 HOMEHKJIAType JIeJ, B KOTOPOE MOMENIAETCS IOKYMEHT Ha
XpaHECHUE, C YKA3aHUEM T'OJa;

— JTOJDKHOCTD JIUIA, O(OPMUBIIETO OTMETKY;

— IOJITIIUCH;

— Jarta.

OTMmeTKa MOXKET MPOCTABIATHCA C HOMOIIBIO IITaMIIA.

4. IlpyeM HOBBIX PA0OTHUKOB

4.1. IIpu mpueme Ha pabOTy rpaxaaHUH JAOHKEH NPEIbIBUTH, a CIICIUATUCT
1o Kajjpam 00s13aH 3aTpe0oBaTh CIEAYIONNE JOKYMEHTHI:

— MacHopT WK UHOM JOKYMEHT, yI0CTOBEPSIOIIUN JTUUYHOCTH;

— TPYIOBYIO KHIDKKY (KpOME COBMECTUTEJICH M BIIEPBBIC MOCTYHAIONMUX Ha
padory);

— CTPaxOBO€ CBUAETEIHCTBO IOCYAAPCTBEHHOTO MEHCHOHHOIO CTPaXOBaHHUS
(KkpoMe BHEpBBIE MMOCTYMAIOIIMX Ha PaboTy);

— JIOKYMEHTBI BOMHCKOIO ydeTa (Jisi BOCHHOOOS3aHHBIX, MPEOBIBAIOIINX B
3amace, — BOCHHBIM OWJIET WM BPEMEHHOE YAOCTOBEPEHHUE, BBIIAHHOE B3aMEH
BOGHHOTO Owuiera, a i TPU3BIBHUKOB — YIOCTOBEPEHUE Tpak/IaHWUHA,
MOJIJICXKAIIETO MPU3BIBY Ha BOGHHYIO CITYKOY);

— JIOKyMEHT 00 00pa3oBaHWU, KBATU(UKAIUU WM HAIMYUU CHEIUATbHBIX
3HaHWM, eciau pabora TpeOyeT CHeUUaNbHbIX 3HAHUM WM  CIEIHATIbHON
MOATOTOBKU;

— CMPaBKy O HAIUYUU (OTCYTCTBUHU) CYAUMOCTH U (Win) (akTa yrojJoBHOTO
npeciieloBaHus JIMOO O TMPEKpPalleHUU YrOJOBHOTO MPECIEAOBAHUS  TI0
PEaAdUITUTUPYIOIITUM OCHOBAHUSIM;

— MEAUITUHCKYIO KHIKKY.

JUist v, MOCTYNalIIMX BIEpBbIE Ha paldOTy, CHEHMAIUCT MO KaJapam
opopMisieT  TPYyAOBYIHO  KHWXKKY, a  Oyxrairepus —  CBHUJETEIbCTBO
rOCyAapCTBEHHOTO MEHCUOHHOTO CTPAaXOBaHUSI.

4.2. Ecnu y kaHauAaTa OTCYTCTBYET TPYJOBasl KHIKKA (yTpaTa, mopya Wuiu
WHas TMPUYMHA), TO MO MUCHMEHHOMY 3asBJICHHIO ATOTO JIUIA CHEIUATUCT IO
KaJipaM opOpMIISIET EMYy HOBYIO TPYIOBYIO KHIXKKY.

4.3. Crneuuanuct Mo KajapaM, OTBEUYaroIuid 3a ohOopMIICHHE JOKYMEHTOB
pu npueMe Ha paboTy, 00s13aH:

— TMPOBEPUTH HAIMYUE BCEX HEOOXOMUMBIX TOKYMEHTOB JUISl 3aKITFOYCHUS
TPYJIOBOTO JOTOBOPA;

— TPENOoCTaBUTh KAaHIWUJATYy aHKeTy 1o ¢opMe I 3alOJTHCHHS
(npunosxxenne Ne 1 u Ne 2);

— TIPOBEPUTH COOTBETCTBHE AHKETHBIX JAHHBIX M JIPYTUX CBEICHUH,
COOOIIEHHBIX 0 ce0e KaHIUIATOM, IPEACTABICHHBIM UM IOKYMEHTAaM;

— O3HAKOMUTH KaHAUAaTa IO/ MOANKCH C JCHCTBYIOIIMMH B OpPTaHHU3AIluU
JIOKaJTbHBIMM HOPMATHBHBIMH aKTaMH JI0 TIOAMMUCAHMSI TPYAOBOTO JOTOBOPA, B TOM
YyCIle ¢ JOJDKHOCTHOW UHCTPYKIIUEH;



— IMOATOTOBUTH MPOEKT TPYAOBOIO JOrOBOpa C pabOTHUKOM B JBYX
’K3eMILIsIpax no yreepxkaeHHoi B lllkome gopwme;

— MOJITOTOBUTH MPOEKT MPHKa3a 0 IpueMe Ha paboTy 1Mo yHUPHUIIMPOBAHHON
dopme Ne T-1 (T-1a);

— MHepenaTh TPYAOBOM TOTOBOP MU MPHUKA3 O MPUEME Ha MOAIUCH AUPEKTOPY
WIM YIIOJITHOMOYEHHOMY UM JIUILY.

4.4. Tlocne TOro Kak AOKYMEHTHI OyayT opopmieHbl co cTopoHbl LKobl,
CHELMATUCT 10 KaapaM o0s3aH:

— MOJNKCATh TPYAOBOM JOrOBOP y JIMIA, IPUHUMAEMOI0 Ha paboTy;

— BbIAATh PAaOOTHUKY OJWH SK3EMIULIP TPYAOBOIO J0ToBOopa (pabOTHHUK
NOATBEPIKIAET IMOIYUYEHUE 3K3EMIUIAPA TPYAOBOIO JAOrOBOPA, MOCTABHUB ITOIIHUCH
Ha 3Kk3eMIuLsipe gorosopa LlIkoer);

— 03HAKOMUTh PaOOTHMKA O] MOAMNKCH C IPUKA30M O IIpUeMe Ha paboty (B
TPEXJHEBHBIN CPOK €O JIHA (PaKTUUECKOTO Havana paboThl);

— 3aMOJHUTH JUYHYIO0 KapTOUKy paOOTHHKA MO YHHU(PHUIMPOBAHHOU dopme
No T-2 u 03HaKOMUTH PaOOTHHKA TIOJT TOAMKUCH CO BCEMH 3alIMCAMHU HAa CTPaHUIIAX
1 1 2 xapTouku. JIMUHbIE KAPTOUKH paCIIONAraloTCs B al(PaBUTHOM MOPSIKE;

— 3alOJIHUTh TPYAOBYIO KHWXKKY paOoTHHKa, mpopadorasuiero B I[lIkone
CBBIIIIC MATHU JTHEH;

— 3apEerucTpUpoOBaTh TPYJAOBYIO KHUXKKY paOOTHHMKAa B KHUTE YydeTa
XPaHEHHUsI TPYINOBBIX KHUKEK U BKJIAJIBIIIEN B HUX.

5. IlepeBox pa0bOTHUKOB

5.1. TlepeBon pabGotHuka B Illkose pomyckaercs TOJIBKO C IMHUCBMEHHOTO
corjacuss  paOOTHMKA, 3a  HMCKIIOYEHHEM  CIIy4aeB, IPEAyCMOTPECHHBIX
3aKOHOJATeNLCTBOM Poccuiickon denepanuu.

5.2. Ilpu nepeBojie paOOTHHUKA CIICIHAIMCT MO Kaapam o0s3aH:

— TOJIYYUTh corjlacue paboTHHKAa O MepeBojie, 0hOPMUB YBEIOMJICHUE O
nepeBo/ie (Ipu mepeBoie o0 UHUIMATUBE paboToaaTes);

— MPUHATH Y pa0OTHUKA 3asBJICHHUE O TMEPEBOJAEC C BU3AMHU PYKOBOIUTEIS
CTPYKTYPHOTO ToApa3feicHus (KypuUpYyIOIIEro 3aMecTUTENIsl JUpPEKTopa), U3
KOTOPOTO MEePEeBOUTCS paOOTHUK, U PYKOBOJUTEIISI CTPYKTYPHOTO TIOApA3ACICHUs
(KypUpYIOIIETO 3aMECTUTENS TUPEKTOPa), B KOTOPOE MEPEBOAUTCS PAOOTHHK;

— COCTaBUTbH MPOEKT JIOMOJHUTEIBHOIO COTJIAICHUS K TPYIOBOMY JOTOBOPY
B JIBYX 9K3EMILISIpax;

— TIOATHUCATh JOTIOJIHUTEIHHOE COTJIallicHHue y paOOTHHUKA,;

— COCTaBHUTh MPOCKT IpHKa3a 0 MepeBoje Mo yHUudpuiupoBaHHo Gopme No
T-5 (T-5a);

— nepeaaTh Ha MOJMKUCH MPOEKTHI IOMOJHUTEIBHOIO COTJIAIICHUS U MPUKa3a
JUPEKTOPY WK HHOMY YIIOJTHOMOYEHHOMY UM JIUILY;

— O3HAKOMHThH pabOTHUKA C MPUKA30M O MEPEBOJE MO MOINUCh U OTAATh
€My OJIMH 3K3EMIUISIP COTJIAICHUS;, MPOBEPUTH, YUTOOBI PA0OOTHUK MPU MOTYUCHUN
DK3EMILUISIpa  JOTIOJIHUTEIHHOTO COTJIAIIEHUsS TOCTaBWJI CBOK TOAMHUCH Ha
ak3eMIusipe cormameHus [Ikobl.

5.3. Ecim mepeBon SIBIAETCA MOCTOSIHHBIM, TO CIEIUAIUCT MO Kaapam
00s3aH:



— BHECTH 3allMCh O MEPEBOJE B TPYJAOBYIO KHIKKY PaOOTHHMKA U B JIMYHYIO
KapTouky (hopma Ne T-2) He mo3gHEE HEACTBHOTO CPOKA,;

— O3HAaKOMHTb C JTOW 3amuChi0 PAOOTHUKA MOJ MOANUCh B JINYHOU
KapTOYKE.

6. YBoibHeHHEe PA0OTHUKOB

6.1. YBoJbHEHHE TMPOU3BOJUTCA IO OCHOBAHUSM, IIPEIYCMOTPEHHBIM
TpynoBbIM 3aKOHOJATENLCTBOM, C COOJIIOJIGHUEM YCTAHOBJIEHHBIX CpPOKOB
MUCbMEHHOTO TPEIYyNPEeKICHUS O TPEACTOSIIEM YBOJbHEHUHU. TedeHue cpoka
NpeaynpexaeHus o0 YBOJIBHEHUM HAYMHAETCS HA CIEIYIOUUMH JIeHb MOCTe
YBEJOMIJICHHUS.

6.2. 3asgBieHne 00 YBOJBHEHUU SBIAETCS MHCHBMEHHOW  (opMoit
NpeaynpexaeHus paboTojaTessi O PAcTOPKEHUU TPYAOBOrO JOroBopa IO
WHUIIMATUBE pa0OOTHUKA. 3asBICHHUE MUIIETCS OT PYKH, Ha WUMsA TUPEKTOpa, B
TEKCT€ H3JIaraercsa mnpocb0a pabOTHUKA 00 YBOJIBHEHUM, NpPUYMHA M JaTa
YBOJIbHEHUS. B JOKyMEHTe TOJIKHA COIepKAaThCs JaTa MOJauM 3asBJICHHUS.

6.3. [Ipu nonyyeHuu 3asBiieHHs] 00 YBOJIbHEHUH PAaOOTHUKA CIIELUAIIUCT 110
KaapaM o00si3aH MPOBEPUTh MPaBUIBHOCTh COCTABJIEHHOIO 3asBJIIEHUA 00
YBOJIBHEHUM (PEKBU3UTHI, 1aThl YBOJbHEHUS U HAIKMCAHUS 3asBJICHUS), HAJIM4YWE
HEOOXOUMBIX MOIICEN Ha 3asBIICHUU.

6.4. VYBoinpHeHue pabOTHHKA (IIPEKpallleHUEe TPYAOBOrO JIOTOBOPA)
oopmisieTcss MpUKa3oM, COCTABIIEMOM Ha OCHOBE YHU(DULIUPOBAHHOMN hopmbl Ne
T-8 «lIpuka3 (pacnopskeHue) o MpeKpalieHuu AEHCTBUS TPYAOBOIO JOTOBOpaA C
pPabOTHUKOMY).

6.5. B Tekcre mpukaza 00 YBOJBbHEHUM YKa3bIBACTCS JlaTa YBOJbHEHUS,
dbamunus, uMs, oT4ecTBO (IpU HaIU4MM) pabOTHUKA, TaOEIbHBIA HOMED,
JOJKHOCTh U CTPYKTYpPHOE MOJpa3AesieHne, HOMEp U JaTra TPyJOBOro JOTOBOPA.
JlaTa yBOJbHEHHUS SABIIAETCS HEOOXOIUMBIM PEKBU3UTOM IpHKa3a, TaK KaK JTHEM
YBOJIbHEHUS pa0OTHUKA BO BCEX CIIyYasiX SIBJISIETCS MOCIEIHUMN AEHb €r0 padOThl.

6.6. Ilpu yBoJIbHEHHMH PaOOTHUKA MO JIOOOMY M3 OCHOBAaHUU YBOJIBHEHHS
CIEIUAIIUCT 0 KaJpaM 00s3aH:

— COCTaBUTh MPOEKT MprKa3a 00 yBosbHeHnu 1o popme Ne T-8;

— TIepeiaTh MPOEKT MPHKa3a HA MOANUCH AUPEKTOPY WK YIIOTHOMOUYEHHOMY
UM JIHILY;

— O3HAKOMUTH PabOTHHUKA C MMPUKA30M TO/T TIOJIIKCh;

— MO 3agBJICHUIO PA0OTHHKA BBIJIATH 3aBEPEHHBIC KOMUHU JTIOKYMEHTOB,
CBSI3aHHBIX C €r0 PabOTOM.

B nocnennuii pabounii 1eHb CIICIMAIKMCT 1O KaapaMm o0s3aH:

— BHECTH 3aIUCh 00 YBOJBHEHUHU B TPYAOBYIO KHIKKY PAOOTHHKA, TUIHYIO
kapTouky (hopme Ne T-2) 1 03HAKOMUTH C HUMU PaOOTHHKA IO/ TTOAMKCH;

— BBIJATh PaOOTHUKY €ro TPYIAOBYIO KHUXKY. PaOOTHUK mNOATBEp)IacT
MOJIyYE€HHUE TPYJOBON KHMKKU CBOEH MOAMUCKHIO B KHUTE YUeTa TPYAOBBIX KHIKEK
Y BKJIQJBIIICH B HUX.

6.7. B cinyyae ecnu B JeHb YBOJIbHEHMsI paOOTHHKA BbIAATh TPYIOBYIO
KHIKKY HEBO3MOXKHO B CBSI3U C €0 OTCYTCTBUEM JIMOO €ro 0TKa30M OT MOJIYYEHUS



TPY/ZOBOW KHMKKM Ha PYKH, CICHUAIMACT MO Kajapam B aapec (MM ajpeca)
YBOJBHSEMOTO pPAOOTHHMKA HAmNpaBiseT YBEIOMJICHHE 3aKa3HbIM MOYTOBBIM
OTIIPABJICHHEM O HEOOXOAMMOCTH SIBUTHCA 3a TPYAOBOM KHMKKOM WM [aTh
INUCbMEHHOE Ccorjlacue Ha mepecbliky ee mno moure. Co JAHA HampaBieHUsS
YBEJOMIICHHsI TPEJICTAaBUTENb HaHUMarens (paboTomaresib) OCBOOOXKAAETCS OT
OTBETCTBEHHOCTH 3a 3aJICPKKYy BBIJA4YM TPYIOBOM KHMKKH. HeBocTpeOoBaHHBIE
TPYAOBBIE KHI)KKH PaOOTHUKOB JOJKHBI XpaHUThCs B I1Ikose (Cpok ux XpaHEHUS
COOTBETCTBYET CpOKaM XpaHEHHs JIOKYMEHTOB [0 JIMYHOMY COCTaBy).
HeBocTpeGoBaHnHas TpyaoBasi KHMXKKA BBIIAETCS PAOOTHUKY WIIM €r0 3aKOHHOMY
NPEJCTABUTEIIO 10 3asBICHHIO.

7. OdopmiieHHE OTILyCKOB

7.1. EXerogHelil OIJIAYMBAEMbIi OTIYCK NPEAOCTABISIETCS COTJIACHO
rpaduky oTmyckoB, yTBepxkAeHHOMY nupektopoM [lkonsl. ['paduk oTmyckoB Ha
CIIEYIOIMN TOJ COCTAaBJSETCS CHEIUAINCTOM IO KaJapaM B IEPBYIO HEIENI0
nexkadpsi TeKyILIero roja ¢ y4eToM MHEHHUs paOOTHUKOB MO YHUPUIUPOBAHHOU
dopme Ne T-7 u yTBepknaeTcss He MO3AHEE 4eM 3a 14 KaleHIapHBIX JTHEW [0
Hayaya HOBOro rojaa. CrnenuanucT 1o Kajgpam o0s3aH 03HAKOMUTHh PaOOTHUKOB C
YTBEPKJIEHHBIM I'pa(pKOM OTITYCKOB MO/ MOIHUCH.

7.2. CpoenmmanucT 7O Kaapam HE TMO3IHEe 4YeM 3a JBE HEIeIH [0
HACTYIUIEHHMsI OTIYCKa YBEAOMJISIET paOOTHMKA MO MOANHUCH O MPEACTOSIIEM
OTITyCKE.

7.3. o cornacoBanuto ¢ paboroaareiaeM pabOTHUK MOKET NMEPEHECTU JAThI
ormycka. Jlsg 3TOro OH MNMINET 3asBJICHHUE. 3asBICHUE IOJIMCHIBACT
HENOCPEICTBEHHBIN PYKOBOJAUTENb PAOOTHHUKA U AUPEKTOP WM YIOIHOMOYEHHOE
uM Juno. [Ipu npegocraBaeHUN TaKOro 3asBJICHUS CIEMUAINCT 0 KaapaM 00s3aH
IPOBEPUTH 3asBJICHHUE HA HAIMYME UH(POPMALIUU [T COCTABIICHUS IPUKa3a.

7.4. PabOTHHKY 1O €ro 3asiBJICHUIO U C coryacus paboToaaTesnss MOXET ObITh
MPEe0CTaBIIEH OTIMYCK 0€3 COXpaHeHHUs 3apaOOTHOM ILIATHI.

7.5. 3asBneHue paOOTHUKA O MPENOCTAaBICHUU OTIYyCKa O€3 COXpaHEHUs
3apa0OTHOM  TUIATBl  JIOJDKHO ~ OBITh  3aBU3UPOBAHO  HEMOCPEACTBEHHBIM
pykoBoauteneM  paboTHuka. OcHOBaHMEM i UW3JaHUS  [pUKa3a O
NPEIOCTAaBIEHUN OTHycKa 03 COXpaHeHHs 3apa0OTHOM IJIaThl  SIBJSIETCS
COOTBETCTBYIOIIAsl PE30JIIOIMS Ha 3asiBICHUN paOOTHUKA CO CTOPOHBI JTUPEKTOpa
IIKOJIBI WJIM MHOTO YIIOJJHOMOYEHHOTO UM JIMIIA.

7.6. Ilpu mpenoctaBieHUH OTIyCKa PAaOOTHUKY CIENHAIMCT IO Kajapam
00s13aH:

— ohopMuUTh TMpUKa3 O TNPEIOCTaBICHUM OTIycKa pabOTHHUKY TIO
yaudunupoBanHoit popme Ne T-6 (T-6a);

— O3HAKOMUTH C TIPUKA30M 00 OTITyCKE pabOTHHUKA MO/ TIOJIIHUCH;

— BHECTH CBEJICHUS 00 OTIyCKe B JIMUHYI KapTouky (dopma Ne T-2)
paboTHUKA.

8. Opranusanusi padoThl ¢ TPYAOBBIMU KHHKKAMM
8.1. TpynoBasi KHUXKKa OQOPMIIIETCA U B JaJbHEHIIEM BEIETCS B TOUHOM
cooTBeTcTBUM ¢ [lpaBunamu BeleHHUs W XpaHEHUS TPYAOBBIX KHIKEK,



U3TOTOBJIEHUs OJIAHKOB TPYAOBOM KHMKKU M OOEcreueHuss UMH paboToJaTeNeH,
YTBEPKJIECHHbIMU mnocTtaHoBiaeHueM IIpaButensctBa ot 16.04.2003 Ne 225, wu
NHCcTpyKMen 1o 3alOJIHEHUIO  TPYAOBBIX  KHWMJKEK,  YTBEPXKIACHHOU
nocta”oBieHneM Muntpynaa ot 10.10.2003 Ne 69.

8.2. OTBETCTBEHHOCTh 3a XpPAaHEHUE, BEJICHHE U YYET TPYJAOBBIX KHUKEK U
BKJIQJIBIIIEH K HHUM BO3Jaraercs Ha cHeuuaiucra no kaapam. B oOs3aHHOCTH
CHELUAINCTA 110 KaJpam BXOJIUT:

— BHECEHHWE B TPYAOBBIE KHIKKHM 3aluCed B  YCTAHOBIICHHBIC
3aKOHOJIATEIbLCTBOM CPOKH;

— BEJICHUE KHUTH y4yeTa ABWKCHUS TPYAOBBIX KHIKEK U BKJIAJbIIIEH B HUX;

— peructpanus (C ykazaHHEM CEpUM U HOMEpa) B KHUIE ydeTa JABM)KCHUSA
TPYAOBBIX KHI)KEK M BKJIQJBIIEH B HHUX BCEX TPYAOBBIX KHIKEK PaOOTHUKOB
[Ikombl, OPUHATHIX HA padoOTy, a TaKKe TPYAOBBIX KHIM)KEK M BKJIAJbIIICH B HUX,
0(pOopMIIEHHBIX Ha paOOTHUKOB, IOCTYNUBIINX HAa paOOTY BIEPBBIE;

— KOHTpOJIb 32 TeM, YTOObI MpPU YBOJHbHEHUU PAOOTHHUK CTaBWI JaTy U
MOJINKCH B TPYAOBOM KHIKKE MPH €€ MOTYyUEHHUH.

8.3. McnopyeHHble NP 3aM0JHEHUU OJaHKU TPYAOBBIX KHHMKEK IMOJJIeKAT
YHUYTOXKEHUIO B TOPAJKE, YCTAaHOBIEHHOM HyHKTOM 42 I[lpaBun BeneHus u
XpaHEHUs] TPYAOBBIX KHI)KEK, HW3TOTOBJIEHHA OJAHKOB TPYAOBOM KHIKKU U
oOecrieyeHus: UMU padboToaaresnen.

9. [Moompenusi U TUCHUIVIMHAPHbIE B3bICKAHUS

9.1. Tloompenuss 3a ycmexu B paboTe © OTBETCTBEHHOCTh 3a
JTUCHUTUTMHAPHBIC TPOCTYIKU onpenessitoTes [IpaBunamMu BHyTpEHHETO TPYAOBOTO
pacrnopsijika, yTBepKJICHHBIMU JTUPEKTOPOM IIKOJIBI.

9.2. Tlpuka3 o moomipeHuu pabotauka IlIkomasl odopmisieTcs Ha OCHOBE
yaudunupoBanHoit ¢opmbel Ne T-11. PaGoromatens mnooupsieT pabOTHUKOB,
JI0OPOCOBECTHO VICTIOJTHSFOIINX TPYAOBBIE 00s13aHHOCTU (0OBsBIISIET
0J1aro1TapHOCTh, BBIJACT MPEMHUI0, HATPAXKJACT ICHHBIM IMOJAPKOM, TOYETHOM
rpaMoToi W Jp.). 3a ocoOble TPYAOBBIE 3aciyrd TMepen OOLEeCTBOM U
rocygapctBoM  paboTtHuku  IIIkomel  MoOryT  OBITH  TPEICTaBIEHBI K
TOCYyAapCTBEHHBIM U BEIOMCTBEHHBIM Harpajam.

9.3. OcHoBaHueM Uil W3JaHHS TIPUKa3a CIYKUT JOKJIaJgHas 3amucka,
MOITOTOBJICHHAS. HETIOCPEACTBEHHBIM PYKOBOIUTENEM paOOoTHUKA. CHeIUaInCT Mo
KaJjpaM Ha OCHOBaHWH JOKJIAIHON 3amucku W pe3onronuu aupextopa IlIkonbr
TOTOBUT TMpuKa3 o mnoompeHuu. [Ipuka3 MOMKEH colepkaTh yKa3aHUE BHJIA
nootpeHus: (6JaroapHOCTh, IIEHHBIA TMOAAPOK, MOYETHAS TpaMoTa, MPEeMHs U
ap.).

9.4. llonnmUHHUK MpUKa3a O MOOIIPEHUU MOMENIAeTCs B JeJI0 Ha XpaHEHUE.
Ha ocHOBaHMm mpuKaza O MOOMIPEHUU CBEJEHUS O TMOOIIPEHUH 3aHOCITCS B
TPYJIOBYIO KHMKKY U B TMYHYIO KapTouKy 1o ¢popme Ne T-2 paboTHuka.

9.5. 3a coBepIlicHUE AUCIUIUIMHAPHOTO MPOCTYIKA, TO €CTh HEUCIIOJHEHNE
WM HEHaJIe)Kalllee WCIOJHEHWE 1O BHUHE PaOOTHMKA BO3JI0KCHHBIX Ha HETO
TPYJIOBBIX 00S3aHHOCTEH, paboTomaTeNb WMEET IMPaBO NMPUMEHHUTH CICIYIONTNE
BU/IbI TUCIUTIMHAPHBIX B3BICKAHMI:

— 3aMEUaHune;



— BBITOBOD;

— YBOJILHEHHUE TT0 COOTBETCTBYIOIUM OCHOBAHUSIM.

9.6. Jlo mpumeHeHHs B3bICKaHUS OT pabOTHHUKA JTOJDKHO OBITH 3aTpeOOBaHO
oOBsICHEHHE B MUChMEHHOU (opMe. B ciydasx oTkasa paOOTHHKa JaTh TakKoe
OOBSCHEHHE COCTABIIACTCS aKT. B OOBSICHUTENHHON 3amucKe OOBSICHIIOTCS
MPUYHUHBI TIPOUCIISANICTO: HAPYIICHHE TPYIOBON MHUCIMILIAHBI, HEBBITOTHCHHE
Kakoro-nubo 3amanuss u Jp. OOBsACHUTENbHAs 3alKMCKa COCTaBISIETCS U
MOJMKUCHIBAECTCS CAMUM PA0OOTHUKOM B OJTHOM IK3EMILISIpE.

9.7. JlokimamHas 3amucka O HapylIeHUH TPYAOBOM  JTUCUUILIMHBI
COCTaBIJISIETCSI  PYKOBOJUTEIEM CTPYKTYPHOTO TOJpa3feieHus (3aMecTUTeNs
nupektopa) Illkonbl Ha OCHOBAaHMH M C Y4YE€TOM OOBSICHUTEIBHOW 3alUCKU
paboTHHKa. PykoBOAMTENb  CTPYKTYpHOTO  TMOJApa3jielieHuss  (3aMEeCTUTENb
JTUPEKTOpa) nepefacT oObACHUTENbHYIO U JIOKJIQIHYIO 3alUCKU JAUPEKTOPY HIH
YIOJHOMOYEHHOMY WM JIMIy JJIsi PACCMOTPEHUSI W BBIHECEHHUS PE3OJIIOLHUU.
Pe3omronysi numiercss Ha JOKJIAJHOM 3alliCKe W JOJDKHA COJIEpKaTh PEIIEHUE O
BU/JIC JUCITUTUTMHAPHOTO B3BICKAHMUS.

9.8. JlucuuniamHapHOE B3bICKAaHWE MIPUMEHSETCS HE MO3JHEE OJHOTO MECsIa
CO JHA OOHapyXEHHUsI MPOCTyNKa, HE CcuuTas BpPEeMEHU OOJie3HU paOOTHHKA,
peObIBaHMS €r0 B OTITYCKE, a TaKKE BPEMEHH, HEOOXOJAMMOTO Ha Y4eT MHCHHS
MIPEICTaBUTEIIFHOTO OpraHa paOOTHUKOB. B3bIickaHWe HE MOXKET OBITh MPUMEHEHO
MO3/IHEE IIECTH MECSIEB CO JHS COBEPIICHHS MPOCTYIKa, a MO pe3yJbTaTaM
PEBU3UU UITU MPOBEPKU (PUHAHCOBO-XO3MCTBEHHOW JESITEIILHOCTH — HE TO3/HEE
JIBYX JIET CO JTHS €0 COBEPIICHMUSI.

9.9. 3a KaxIplii NOPOCTYMOK MOXKET OBITh MNPUMEHEHO TOJBKO OJHO
JTUCHUTIIMHAPHOE B3bICKAHUE.

9.10. IIpuka3 o0 HaIOXKEHUH TUCUUILTHHAPHOTO B3BICKAHUS COCTABIIACTCS:

— Ha OJIaHKe TpHKa3a Mo JUYHOMY cocTaBy (mpuioxkenus Ne 3, 4), ecnu
B3BICKAHUEM SIBIIICTCS 3aMEYaHHE WIIA BHITOBOP;

— Onanke npukaza mo ¢opme Ne T-8, eciu B3bICKAHUEM SIBISIETCS
YBOJIBHCHHE 110 COOTBETCTBYIOIIIMM OCHOBAHUSIM.

[Ipukaz  odopmisieTcs  Ha  OCHOBAaHMM  JIOKJIAJHOW  3alKCKU
HEMOCPEJACTBEHHOTO  PYKOBOJAMTENSI paOOTHUKA, OOBICHUTEIBHOM  3alUCKU
paboTHUKA W pe3osronuu aupekTopa IIIKoabl WM WHOTO YIMOJTHOMOYEHHOTO UM
JUTIA.

9.11. Ilpuka3 0 HaJOKEHUU IUCLUIUIMHAPHOTO B3BICKAHHUS C YKa3aHHEM
MOTHBOB €r0 M3JaHUs O0BSABISETCS paOOTHUKY, MOJBEPTHYTOMY B3BICKAHUIO, TIO]T
MOJANMKUCH B TEUYCHHE TpeX pabouux AHEW co gHs ero wu3manus. [lpu oTkaze
pabOTHHKA O3HAKOMUTHCS C IPUKA30M COCTABJISIETCS COOTBETCTBYIOIIUNA aKT.

9.12. ITopIMHHMUK MPUKa3a MOMEIIAETCS B JIEJI0 HAa XPaHEHHUE.

10. Boigaua cipaBoK U KONMH JOKYMEHTOB pa0OTHHKAM

10.1. Coeumanuct mo KajapaMm, OTBETCTBEHHBIA 3a KaJpOBBIA YYeT, B
TEUEHHUE TPEeX JHEW Mocie MoAaur 3asBJICHUs paOOTHUKOM O Bblaue IOKYMEHTOB,
CBSI3aHHBIX C €r0 TPYAOBOM IEATEIbHOCTBIO, JOHKEH MPEJOCTABUTh pAOOTHUKY:

— CIIPaBKy C MecTa paboThI (10 Mpoch0e pabOTHHKA B CIIPABKE YKa3bIBAIOTCS
CBEJICHMS O 3apabOTHOM IJ1aTe U APyrue HEOOXOAUMbIE CBEICHUSA);



— 3aBEPEHHYIO KOIUIO TPYAOBOM KHUKKHU WIN BBIIUCKY U3 HEE;

— 3aBEpPEHHbIC KOMMM IPUKA30B, KaCalOIIMXCA TPYAOBOM JEATEIBHOCTH
paboTHHKa (0 IpHUeMe, IEPEBOAE, YBOJIbHEHUH, OTITYCKE);

— BBIIMCKY U3 IPUKa3a U Jp.

10.2. CrpaBka opopmiisiercs Ha 6manke (mpuioxeHus Ne 5, 6).

10.3. Bemucka u3 npukasza odopmisiercs: Ha Onanke (mpunoskenus Ne 7, 8).

10.4. Konuu [OKYMEHTOB 3aBEpPSIIOTCA IMyTEM IPOCTABICHUS HA Ka)XXIOM
aucte Haanucu «BepHoy», ykazaHUsl OJDKHOCTHU JIMIA, 3aBEPUBILIETO KOIHUIO, €T0
JUYHOM TOAMMCH, pacmMpoBKH ToANUCH (dhaMins, WHULHAAIbBI), JaThl
3aBEpEHUs] KOIMU U JOMOJHSIETCS 3alUChI0 O MECTE XpaHEHUs JOKYMEHTa, U
3aBepsieTcs nedarbto LIKodsl.

10.5. Konust TpynoBOW KHUXKH 3aBEPSIETCS CIIELHMAIMCTOM IO KapaM.
Yro6s! noaTBepaAnuTh pakt padotsl B 1llkose, Ha KoUK TPYHOBOM KHMKKH I1OCIIE
KOHEYHOH 3alMcH CHELUAIMCT Mo KajapaMm ykasbiBaeT: «Pabotaer mo Hacrosiiee
BpeMs». [locne 3Toil 3amucu Komusl TPYJOBOM KHWXKKU 3aBepsercs B 0OLIeM
nopsiake cornacHo myHkTy 10.4 MucTpyknnn.

11. Ucnosib30BaHUE M XpaHEeHHE NEPCOHAIBHBIX JAHHBIX PA00THUKOB

11.1. KagpoBble JOKyMEHTBI COAEPKAT MEPCOHAIbHBIEC JTAHHBIE PAOOTHUKOB.
[Topsinok 0Opa®OTKH M 3aIUTHI NEPCOHATBHBIX JAHHBIX PAa0OOTHUKOB OMpPENEIsSET
[Tonoxxenue 06 0OpabOTKE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB IIKOJIBI.

11.2. Coenmanuct mo Kajapam oOpabaThiBaeT TE€pPCOHAJIBHBIC JIaHHbBIE
pabOTHUKOB, coOdroAast TpeOOBaHMS 3aKOHA UM HUCKIIOYUTENBHO B  LEJAX
TPYAOYCTpPOICTBa, OPOPMIIEHUSI TPYIOBBIX OTHOILIEHUH, 0OydeHHs pabOTHUKOB,
IOPOABMKEHUS UX MO CIy»KOe, KOHTPOJS KOJIMYECTBAa U KayecTBa BBIINOJIHAEMOMN
paboThl, o0ecnieueHns: 6€30MacHOCTH paOOTHUKOB U COXPAHHOCTU MX UMYILECTBA.

11.3. Illkonma oOpabaTbiBaeT NEPCOHAIbHbIE JlaHHbIE PaOOTHHUKOB,
KAaHJIUJIATOB Ha pabOTy M OBIBIIMX paOOTHUKOB.

11.4. CnenuanucT o Kajapam IOCJe MPOXOXKIEHUS MPOLEeAypbl T0MycKa K
KOH(HIeHIIMATbHON MH(OPMAIMU TOJIyYaeT TOCTYIN K NEPCOHAIBHBIM JAHHBIM U
OTBEYAIOT 3a UX 00padoTKy. OH JOHKHBI IPUHUMATH MEPHI MO 3aLIUTE CBEACHUI
OT HE3aKOHHOT'O MCIOJIb30BaHUSI.

11.5. KagpoBble HOKYMEHTHI, COJIEp)KAIIME TNEPCOHAIBHBIE JIAHHBIE,
XpaHATCS B pexume KOH(pUACHIINAIbHOCTH. Konduaenumnanbuoe
JIEJIONPOU3BOJCTBO HMCKJIFOUYAET O3HAKOMIIEHHE C JIOKYMEHTaMH [0 JINYHOMY
COCTAaBY JIML, KOTOPBIE HE NMEIOT JIOCTYIIA K MEPCOHAIBHBIM JaHHBIM.

11.6. Jluunpie kapTOyku pPaOOTHUKOB, MPUKA3bl IO JUYHOMY COCTaBY,
CHPaBKH, OTPAXKAIOILIUE COLHUAIbHO-AeMOorpaduueckue CBeAeHUs O pabOTHUKE U
ero paboTy B MPOIUIOM, aHKEThl PaOOTHUKOB, TPYAOBBIE JOTOBOPHI U JIpYyrHe
JIOKYMEHTBI, COJepKalllue MepCOHANIbHbIE aHHblE PAOOTHUKOB U MH(OpPMAIHIO,
KACaIoNIYIOCsl HETOCPEACTBEHHO pa0OTHUKA, XPAHATCS B CIIEUUATIBLHO OTBEACHHBIX
3anupaeMbIX mKagax.

11.7. TpynoBble KHUXKKH pAaOOTHUKOB XPAHATCA B HECTOPAEMbIX ceil(ax.

12. Ilopsaaok nepeaavyu J0KYMEHTOB HA apXMBHOE XpPaHEHHE



12.1. O6mmii mopsaoKk padboOThl MO MOJATOTOBKE JOKYMEHTOB KaJIpOBOTO
JICNIONPOU3BOACTBA K apXWBHOMY XpPaHEHHUIO, BKJIOYas (QOpMHUpOBAHUE U
oopmiieHue e, MPOBEIEHUE IKCIEPTU3bl LIEHHOCTH TOKYMEHTOB, COCTABIICHUE
omuced Aes MOCTOSSHHOTO, BpeMEeHHOTO (cBbImIe 10 JieT) CpOKOB XpaHEHUs U 1O
JUYHOMY COCTaBy, Iepefady Jel B apXuB, a TaKXKe IMOJITOTOBKY AaKTOB O
BBIJICJICHUH K YHUYTOXXEHUIO JOKYMEHTOB, HE TMOJUIeKAIUX XPAHECHHIO,
onpenessiercs MHCTpyKInen no 1eIonpon3BOICTBY.

12.2.  JIOKyMEHTBl  KaJpOBOTO  JEJIONPOU3BOACTBA IO HCTCUCHUU
YCTaHOBJICHHBIX CPOKOB (HE paHee YeM uepe3 T'oJl U He MO3JIHEE YeM uepe3 Tpu
roja TMocje 3aBeplieHus paboThl € JIOKYMEHTaMHU B JIEJOMPOU3BOJICTBE) B
YCTAaHOBJICHHOM TIOpSIJIKE TMepenatoTcss Ha XpaHeHue B apxuB Llkonbsl nm6o
BBIICJISIIOTCS. K YHUYTOXKEHHIO. OTOOp JOKYMEHTOB Ha XpaHEHUE WIU
YHUYTOKEHUE OCYILIECTBISIETCA IIyTEM MPOBEIACHUS OSKCIEPTU3bl LEHHOCTU
JIOKYMEHTOB.

12.3. Pabory mo opraHu3alMd M MPOBEICHUIO 3KCHEPTHU3bl LIEHHOCTU
JIOKYMEHTOB KaJIpOBOT'O AEJIONPOU3BOICTBA MPOBOJIUT CHEHHUAIUCT IO KaJpaM IO
METOJMYECKUM PYKOBOJCTBOM CO CTOPOHbI M pa0OTHHKA, OTBETCTBEHHOTO 3a
apxuB [IIkoJibL.

12.4. B cnywae nukBugauuu Illkonbsl cnenuanuct no kaapam GopMupyer
BCE JIOKYMEHTHI B Jiea U nepenaer ux B apxuB IIIkoiabsl HE3aBHCUMO OT CPOKOB
xpaHenus. Ilepenaya nen o JIMYHOMY COCTaBY CO CPOKaMM XpaHeHHs cBbiiie 10
JET OCYIIECTBISIETCS IO ONUCH M€, JEI €O CpoKamMu XpaHeHus no 10 et
BKJIFOUHMTENILHO — [10 HOMEHKJIAType AL



[Tpunoxenue Ne 1
OOpa3zer; aHKeThl COUCKATEIS

AHKETA
(3amomHsIeTCsI COOCTBEHHOPYYHO)
Damunus
J409¢:
OTtuyecTBO

[arta poxaenus

1. I'paxxnancTBO (€CIM U3MEHSUIN, TO
YKaXXUTE, KOT/1a U IO KaKOW MPUYHHE)

2. O0pa3oBaHue, yueHasl CTENeHb (Koraa
U KaKue yuyeOHbIe 3aBEJICHUS] OKOHUUIIH,
HOMeEpa TUIIoMoB). CriennanbHOCTh U
KBTM(PUKALUSA 110 JUTIOMY

3. KakuMu HHOCTpaHHBIMU S3BIKAMU U
A3bIKaMHU Hapo1oB Poccuiickon
denepanyiv BIIAICETE U B KAKOU
CTEINEHU (YUTACTE U MOXKETE
OOBSICHSITBCSI, BiIaJIC€TE CBOOOIHO)

4. BeinmonHsieMas paboTa ¢ Hayasia TPYJI0BOM I€ITEIbHOCTH (BKJIIOYasi BOCHHYIO
Ci1yk0y U pabOTy 110 COBMECTUTEIHCTBY)

Mecsi u ron JIOMKHOCTH C yKa3aHUuEM MecTronaxoxaeHue
YPEKICHHUS, OpTraHU3AINH YPEKICHUS
NOCTYIJICHHUA | yXo4a YApeRKAC > OP 3alu, YApeKIe ’
MPEANPUATHS, & TAKKE OpraHu3aIlNu,
MUHHUCTEPCTBA (BEIOMCTBA) NpEeAnPUATUS

5. Bamu 65113kue poJICTBEHHUKH (3K€HA, MYXK, OTEIl, MaTbh, OpaThs, CECTPHI)

Crenenr | Damwunus, UM, I'on Mecto paboThl, Anpec MecTa
poacTBa OTUYECTBO POXICHUS JIOJDKHOCTD JKUTEILCTBA

6. Jlomarauii agpec u HoMep TenedoHna:

7. IlactiopT Wi JOKYMEHT, €r0 3aMEHSFOLIUN:




(HOMED, cepusl, KEM U KOTJia BbIJIaH)
8. JlonomHUTENbHBIE CBEICHUS, KOTOpbIE BhI xkemaere coodmuTh 0 cebde:

« » 20 r.
(maTa 3aroHEeHus ) (moamuch) (1.0. ®amunus)
(TOMKHOCTH OTBETCTBEHHOTO 3a (moamuch) (1.0. ®amunus)

KaJIpOBBIN yUET)



[Tpunoxenue Ne 2

IIpumMep 3an0IHEHUS AHKETHI COMCKATEIIA

AHKETA

DaMuIIs CmupHoBa
Nwms AHHa
OTtuecTBO HBanoBHa
Jata poxxaeHus 05.02.1989

1. I'paxxnaHCTBO (€CIU U3MEHSIIN, TO
YKa)XXUTE, KOT/Ia U TI0 KaKOW MIPUYUHE)

I'paxxmanka Poccuiickont @enepannun

2. O0pa3oBaHue, yueHasl CTENEeHb (Koraa
U KaKue yuyeOHbIe 3aBEICHUS] OKOHUMIIH,
HOMepa AUIIIOMOB). CrieHaIbHOCTh U
KBATH(UKAIINS 110 JUTUIOMY

DHCKUI HHCTUTYT HAPOHOIO
X035McTBa, roa okonuanus 2008,
KBaJTU(DUKALUS «IKOHOMUCTY,
CIEIUATBHOCTh «OYXTalTEPCKUI yueT»

3. KaknuMu MHOCTPAaHHBIMU A3bIKAMU U
A3bIKaMHu Hapo1oB Poccuiickoi
denepanniv BIIAICETE U B KAKOU
CTEIEeHH (YUTAeTe U MOXKETE
OOBSICHATHCSI, BJIaJIe€Te CBOOOTHO)

AHTIIMIACKUN — YUTAIO U TIEPEBOKY CO
CIIOBapeM

4. BeinmonHsieMas paboTa ¢ Hayasla TPYJ0BOM I€ATEIbHOCTH (BKJIIOYasi BOCHHYIO

CIIy>K0y ¥ paboTy IO COBMECTUTEIILCTRY)

Mecsi u ron JIOKHOCTB C YKa3aHHEM MecToHax0XIeHNE
€XKCHUS, OpTaHU3aLINU eXKICHUS
MOCTYNJICHMS | yX0Ja YApEHKA > OP T, YHpEHA ’
MNPEANPUSATHUS, & TAKKE OpraHu3alluu,
MUHHUCTEPCTBA (BEIOMCTBA) MIPEANPUATHS
MBOY «KpacnHorsapaeiickas
2008 2015 P bA r. DHCK
mikosia Nely, Oyxranrep

5. Bamu 651m13kue poJCTBEHHUKH (3KeHa, MYK, OTEIl, MaTbh, OpaThs, CECTPHI)

damuusl,
Crenenb I'on Anpec Mecta
M, Mecto paboThl, JOJKHOCTD
poACTBa POKIEHUS KUTEITHCTBA
OTYECTBO
O61ecTBo ¢
CmupHoB OTPAHUYEHHOU r. DHCK,
Myx Oner 1986 OTBETCTBEHHOCTBIO yi. Opnecckas,
NBanoBuu «Toproserit nom "Puo"», |m. 22, xB. 73
SKOHOMHUCT
Jloun CmupnoBa |2013 . DHCK,




Npuna yi. Oxecckasl,
OneroBHa n.22,k8. 73

6. lomamrnuii anpec 1 HoMep TeedoHa:
r. OHCK, yia. Onecckas, a. 22, kB. 73, tein. 8 (999) 111-22-33.

7. IlactiopT Wi JOKYMEHT, €T0 3aMEHS IO :
nacropt 12 34 Ne 567890 Beinan YBJI DHcKoro p-Ha DHCKOM 001acTH
15.04.2013.

(HOMED, cepusl, KEM U KOTJa BbIJaH)
8. JloTmoTHUTENIbHBIE CBEJICHUS, KOTOphIe BhI jkemaere cooOmuTh o ceode:
BOJIUTEJILCKUE MpaBa KaTteropuu «B.

« 12 »  wrons 20 18 r. CmupHOBa A.M. CmupHOBa

(mata 3aroIHeHUs ) (moamucek) (1.0. ®amunus)
CrenuanucT no Kajgpam ABEpUYECHKO E.M.ABepueHko
(I0JKHOCTH OTBETCTBEHHOTO 32 (moamucek) (1.0. ®amumnus)

KaJIpOBBIN y4YET)



[Tpunoxenune Ne 3
bnank mpukaza no JUYHOMY COCTaBY

(HamMeHOBaHUE 00pa30BaATEIHLHON OpPTraHU3aITIH )

( )

(cokpalieHHOe HauMEHOBAaHUE)

INPUKA3
No
(nmata)
(MecTo cocTaBIEHUS MPUKA3A)

3aroJjioBok
B cBsizu ¢
ITPUKA3BIBAIO:
OcHoBaHne

(IOMKHOCTB) (moamucek) (1.0. ®amumnus)

C npuka3oM 03HaKOMJICH

(moamucek) (1.0. ®amunus) (Hara)



[Tpunoxenue Ne 4
O06pazen opopmiIeHHS TPUKaA3a MO JTUYHOMY COCTaBY

MynununanbHOe OI0KETHOE 0011e00pa30BaATEIBHOE YUPEIKICHUE
«KpacHorsapaerickas mkona Nel»
KpacnorBapaetickoro paiiona Pecriy6muku Kpsim
(MBOY «KpacHorBapaeiickas mikosa Nely)

IIPUKA3
4 yironst 2018 . Ne 23
nrt.KpacHorsapjerickoe

00 00bsIBJICHUM BBITOBOpPAa PA0OTHUKY

B cBa3u ¢ tem uro 02.07.2018 yuwmrens ucropum C.B. Anexcanapos
OTCYTCTBOBaJl Ha paboyeM MecTe 0e3 YBaXHUTEIbHBIX MPUYMH B TEUYCHHE TPEX
gacoB, ¢ 8:30 mo 11:30, B coorBercTBUM cO cTaThsimu 192 u 193 Tpymosoro
KOJIEKCa C yY€TOM OOCTOSATEIbCTB MPOU3OLIEAIIEIO, a TAKXKE MPEILUIECTBYIOLIErO
NOBe/IeHUs1 pa0OTHHUKA U €T0 OTHOUIEHMS K TPYLy

[TPUKA3BIBAIO:

VYuutento ucropuu C.B. AnekcanapoBy 0ObsIBUTH BBITOBOP.

OcHoBaHue: ToKJIaaHas 3amnucka 3amecturenis aupekropa H.B. CrenanoBoi,
oObsicHuTebHAs 3anucka yuutens uctopuu C.B. AnexcanapoBa, 3akiroueHUE
ciyxebHoro paccienoBanms ot 03.07.2018.

Hupektop MexoHommHa A.A.MexoHOomMHA

C mpukazom o3HakomiieH(a):  AnekcangpoB  C.B. Anekcanapos
04.07.2018

B neno Ne 01-05 3a 2018 .
Crenuanmuct nmo Kajapam ABEPUCHKO
10.07.2018



[Tpunoxenune Ne 5
biank cripaBku

(HamMeHOBaHUE 00pa30BaATEIHLHON OpPTraHU3aITIH )

( )

(KpaTKO€ HaMMEHOBAHME)

CITPABKA
Ne
(mara)
(MecTo cocTaBiIeHUs)
Hacrosimias cnpaBka
BbIJIaHA
(TOMKHOCTB) (moamucek) (1.0. ®amumnus)

M.IL



[Tpunoxenue Ne 6
O6pa3zer opopmeHUs CIIpaBKH

MynununanbHOe OI0KETHOE 0011e00pa30BaATEIBHOE YUPEIKICHUE
«KpacHorsapaerickas mkona Nel»
KpacnorBapaetickoro paiiona Pecriy6muku Kpsim
(MBOY «Kpacnorpapperickas mkosa Nely)

CIIPABKA
2 urois 2018 r. Ne 54
nrt.KpacHorsapjerickoe

Cnpagka Bbiziana MiBanoBoii Enene BacuibeBHe B TOM, 4TO OHaA paboTaer B
MBOY «KpacnorBapaeiickasa mkosa Nel» B momkHoctu cekperapsa ¢ 12.03.2010
(mpuka3 ot 12.03.2010 Ne 4-k).
3apaboTtHas muiara coctasiseT 25 000 ([Banuate nath ThicsS4) pyOseil B MeCHL.
E>xerogHplii oriaunBaeMblid OTIYCK OyaeT mpeaocrtasieH B nepuon ¢ 18.10.2018
o 31.10.2018.

CnpaBKa daHa I IIPCACTAaBIICHUA B IIOCOJIBCTBO PGCHy6JII/IKI/I BGHTpI/IH.

Cnenuanuct 1o Kajapam ABEpPUYECHKO E.M.ABepueHko
(1OKHOCTB) (moamucek) (N.0. damumus)
['aBHBIN OyxTantep Jlxemunesa IT.A./IxxemuiieBa
(IOJDKHOCTD) (moamnucs) (N.0. ®amumnus)

Ileyats



[Tpunoxenue Ne 7
bnaHk BBIIHCKH U3 MpHKa3a

(HamMeHOBaHUE 00pa30BaATEIHLHON OpPTraHU3aITIH )

)

(KpaTKO€ HaMMEHOBAHME)

Bbinucka u3 npukasa

(MecTo cocTaBJEHHUS MPUKA3a)

(
(naTa)
O uem npukas
ITPUKA3BIBAIO:
1.
OcHoBaHue:

(1I0JKHOCTH PYKOBOJIUTETIS) (moamucek) (1.0. ®amumnus)
Bepno
(IOMKHOCTD 1A, 3aBEPUBILIETO (moamnucek) (1.0. ®amunus)

BBIITUCKY)

« _» 20 r.
(mata 3amoaHEHuUs)
M.IL
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O6pazen opopmiIeHUs BBIMUCKU U3 MPUKa3a

MyHununanbHoe 0r0/IKEeTHOE 00111e00pa30BaTEIbLHOE YUPEKICHUE
«KpacHorBapperickas mkona Nel»y
Kpacnorsapueiickoro paiiona Pecry6auku Kpeim
(MBOY «Kpacnorpapperickas mkosa Nely)

Brinucka u3 nmpukasa

1 urons 2010 r. Ne 56-x
nrr.KpacHorsapaenckoe

O npueme Ha padoTy

[Ipunste Ha pabdory c¢ 2 wmtons 2010 roma BonkoBa Butanus
KoHcTaHTMHOBMYA HAa JOJDKHOCTH yuuTens ¢ okiagoMm 25 000 (JIBaguaTh msTh
ThICSIY) pyOIei.

OcHoBanue: TpynoBoii gorosop ot 01.07.2010 Ne 56.

Jupektop IlerpoBa A.N. IlerpoBa
Bepno

Hupektop IlerpoBa A.N. IlerpoBa
16.07.2018

[Tonnuaauk nokymenta Haxoautcs B MbOY «KpacHorBapaerickas mkosna Nel» B
nene Ne 2-28 3a 2010 rog.
ITeuats



